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MIOCTAHOBJIEHUEM AIMUHHCTpAIH
Camapckoro BHyTPUTOPOJCKOTO
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AJMHHHCTPATUBHBIN PeriaMeHT NPeJoCTABACHH MYHHIMIAIbLHOMH YCJIYrH
«Bp11aya paspemenuii Ha NPaBo BHIPYOKH 3€J1€HbIX HACAKICHHH

Pazgen 1. O6mue nonoxeHus
1.  IIpeamer pery/HpoBaHHss AIMHHHCTPATHBHOIO perjaamMeHnTa

1.1. AIMHHUCTpPATHUBHBIHI periaMeHT yCTaHaBJIMBAET CTaHOapT
NpeNOCTABNeHHs MyHHLMITANBHOM ycTyrn «Bpijada paspelieHuHd Ha IpPaBo
BEIDYOKM 3€JIeHBIX HacaKIeHWH» (manee - MyHHLHMINATbHAST ycayra), COCTaB,
[10CJIeI0BATEIBHOCTh M CPOKH BBHINOJHEHUS aIMHUHUCTPATHBHBIX IPOLEIYP IO
NIPeNIOCTABICHNI0 MYHHLMIIAIBHOW ~yCIyrH, B TOM 4HCIC 0COOEHHOCTH
BBITIOJHEHAS. aJMUHUCTPATHBHEIX TPOLEAYD B OJIEKTPOHHOM BHAE, (GOPMEI
KOHTpOJISL 3a HCIONHEHHeM AJIMUHUCTPATHBHOIO pPETJIAMEHTa, nocyneOHbIN
(BHecyneOHBIM) TOPANOK 00XajoBaHWs PpEIeHuH H nevictBuil (Oe3medcTBHA)
OpraHOB MeECTHOro camoympasieHus (CamapCKOro BHYTPHIOPOICKOIO paiioHa
roponckoro okpyra Camapa (mamee - AIMUHKCTpALHUS), JO/DKHOCTHBIX JIMIY
AJZIMUHHCTPALIAM U HHBIX JIULI, IPEJOCTABISIONINX My HULIUIATIBHYIO YCIIYTY.

1.2. Boimaua paspelueHuss Ha ITIpaBO BBIPYOKM 3€NEHBIX HaCaXJICHUH
OCYILECTBISETCA B CITyqasX:

1) BBIABIEHHMS HAPYIICHHS CTPOMTENIBHBIX, CAHMTApHBIX M HHBIX HOPM 1
IIpaBWI, BEI3BAaHHOTO NMPOU3PACTAHHEM 3EIIEHBIX Haca)KJeHHH, B TOM 4YHCJIE NPH
[IPOBE/IEHIHU KAlTUTAJIbHOIO ¥ TEeKyIIeTO PEMOHTA 3[JAHU#, CTPOSHUH, COOPYKEHHH,
B CJIy4ae, €CJIU 3eJIeHble HaCAKACHUs MEIaoT IPOBECHHUIO pabor;

2) IpoBeleHHs CAHUTAPHBIX PYyOOK (B TOM HHCIE yHAICHHA aBapUMHBIX
JIepeBhEB U KyCTapPHUKOB), PEKOHCTPYKIMH 3€JICHBIX Haca)KIeHUHI U KallUTaIbHOTO
peMoHTa (pecTaBpaluy) OOBEKTOB O3EIECHEHHS (mapkoB, OyIbBapOB, CKBEPOB,
YIIH1L, IBOPOBBIX TEPPUTOPHIA);

3) mpoBefeHHs KaIUTAIBHOTO HIM TEKYyIIEro peMOHTa ceTell WH)KEHEPHO-
TeXHAIECKOr0 00eCIedeH s, B TOM YKCIIe JIHHEHHBIX 00beKTOB, 32 HCKIIOUCHHEM
NpOBEJICHHs] ~ ABapMHHO-BOCCTAHOBHTENbHBIX paboT  ceTedl  HMHKEHEPHO-
TeXHUYIECKOro obecredeHus U COOpYKEHNH;

4) pa3MelleHHs, YCTaHOBKA OOBEKTOB, HE SBIIIOIIMXCS o0BpeKTaMu
KaIUTAJIBHOTO CTPOUTENBCTBA,;

5) npoBeIeHUs] HHKEHEPHO-T'eOIOIHIECKIX U3bICKaHUM,

6) BOCCTAHOBIIEHHs] HOPMATHBHOTO CBETOBOIO PEkMMa B JKHIBIX H HEKHIBIX
[IOMEIIEeHUSX, 3aTEHIEMBIX 3€JICHBIMU HaCAXKACHUAMH.
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1.3. Bseigaya paspemieHuss Ha IIpaBO BBIPYOKM 3€€HBIX HaCaKIAeHUH
OCYIIECTBIISIETCS HA 3eMJIAX WM 3EMENbHBIX YYacTKaX, HaXOAAIIMXCS B
rOCyJapCTBEHHOM MO MYyHHLIMIAIBbHOH COOCTBEHHOCTH, 32 MCKIIOYEHHEM
3eMeNbHBIX YYaCTKOB, MPENOCTABICHHBIX [UIS CTPOMUTENBCTBA OOBEKTOB
UHIUBUIYATBHOTO JKUJIMITHOTO CTPOUTENBCTBA, @ TAKXKE 3€MENIbHBIX Y4YacTKOB,
NpeJOCTABIEHHBIX ISl BEJeHUS JIMYHOIO MOACOOHOro XO3AMCTBAa, CaJ0BOJACTBA,
OrOpOJIHUYECTBA.

1.4. BripyOka 3eneHbIX HacaXIeHUH 0e3 paspelleHus Ha TEePPUTOPHH
CamapcKoro BHYTPHUIOPOJCKOrO paioHa ropoackoro oxpyra Camapa He
JIOTTyCKaeTCs, 3a UCKITIOUEHIEM [IPOBe/IeHHs] aBapUIHO-BOCCTAHOBHUTENBHBIX paboT
ceTell HEYKEHEPHO-TEXHUYECKOro 00ecTieueH!s U COOPY KEHHUH.

1.5. Ipoueaypa MpeIoCTaBIeH s pa3pelleHts Ha IPaBO BEIPYOKH 3eIeHBIX
HACAKIEHMH OCYLIECTBIsIeTCS OO0 YHAIEHHs MEepeBbeB M KyCTapHUKOB, 3a
HCKJIIOUEHHEM CIIy4YaeB yAaleHus aBapUiHBIX, OOJBHBIX JIEPEBREB U KYCTAPHUKOB.
B ciayyae ypmaneHWs aBapHMHBIX, OONBHBIX JIepeBEeB M KYCTapHHUKOB
IpeloCcTaBlIeH)e paspelleHns. Ha TpaBo BRIPYOKH 3€lleHBIX HACKICHHH MOXET
OCYLIECTBJIATRCS TIOCTIE yAaleHUsl IepEBbeB U KyCTapHUKOB.

1.6. TIpouemypa NpefOCTaBIeHHs paspellIeH s Ha PaBO BBIPYOKH 3eJeHBIX
HACQXIEHUH OCYLIECTBISETCS [PH YCIOBUM OIUIATHl  KOMIIEHCALHOHHOM
CTOUMOCTH 3€JIeHBIX HAC)KJIEeHHUH, 3a HCKIIIOYEHHUEM CIIydaeB:

1) BOCCTaHOBJIEHHSI HOPMAaTUBHOIO CBETOBOTO PEXKHUMA B JKMIIBIX M HEXKHIIBIX
TTOMEIeHHUX, 3aTeHAEMBIX 3€JI€HbIMU HACaKICHUAMM,

2) IpOBeJICHUS CAHUTAPHBIX PyOOK (B TOM 4YHCIIE yHaleHHs aBapHHHBIX
JIepeBbEB M KyCTAPHHIKOB), PEKOHCTPYKIIMU 3€JIeHbIX HACAKIEHHUH 1 KalUTalbHOTO
peMoHTa (pecTaBpain) oOGBEKTOB O3eleHeHHs (TapKoB, OynpBapoOB, CKBEPOB,
YJIHLL, IBOPOBBIX TEPPUTOPHIA);

3) npu paborax, QUHAHCUPYEMBIX 3a CHET CPEICTB KOHCOIUAUPOBAHHOIO
orokera Poccuiickoii Oenepanuu.

1.7. CpenacTsa, COCTaBISIONIME KOMIIEHCALMOHHYIO CTOMMOCTH 3€lCHBIX
HACAXK/IEHWUH, BHIIIAYMBAIOTCS (GU3MYECKUMM WM IOPUAMYECKUMHU JIMLAMH, II0
BUHE KOTOPBIX [POM3OILIO YHHYTOKEHHE MJIM TIOBPEXKICHHE 3CJICHBIX
HACAKICHWH, [0 TONy4eHHs paspelleHus Ha IpaBo BBIPYOKH 3€IEHBIX
HACaXKIeHHH.

1.8. Ynaanenue (CHOC) JepeBBEB M KyCTaPHHKOB OCYLIECTBIIAETCS B CPOK,
YCTAHOBJIEHHBII B Pa3peIleHNH Ha IPABO BEIPYOKHU 3eJIeHbIX Haca)KIeHWUH.

2.  Kpyr 3asBureeii

2.1. 3agBuTeNsIMHU SBIAIOTCS  (HU3MYECKHe ML, B TOM HHCIC
3aperuCTPUPOBaHHBIE B  Ka4decTBE  HHAMBHIYyallbHBIX npeIpUHUMATENEH,
FOpHIMYEeCKUe JINLA, 3aMHTePECOBAHHBIE B BbIIade PaspellICHUS Ha IPaBo BBIPYOKH
3eJIeHbIX HaCaKIeHUH.
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2.2. UHrepechl 3asBUTeNel, ykazaHHBIX B IyHKTe 2.1 HacrosImero
AIMHHHCTPATHBHOTO pErJIaMEHTa, MOTYT IPEICTaBIATh JiMla, obnajaioume
COOTBETCTBYIOLIMMH MOJIHOMOYHSIMH (fajiee - IPeACTaBUTENb).

2.3. TlonHoMouus TpeACTaBUTENS, BBICTYIAIOLLIEr0 OT HMEHM 3asiBUTE,
TIOATBEPIKIAIOTCS  JOBEPEHHOCTBIO, O(QOPMIIEHHOH B ~ COOTBETCTBUM  C
TpeboBaHUsIMH 3aKOHOJaTenbcTBa Poccntickoi Denepalyy.

3. UndopmupoBanHe 0 NOpsiAKe NPeA0CTaABICHUS
MYHHIHIAJbHOH yCIayTrd

3.1. HudbopmupoBaHue O IMOpsJIKe MPEAOCTABICHUA MYHULMIATBHOR
YCIIyTH OCYIIECTBIISETCS:

1) HemoCPeICTBEHHO IPH  JIMYHOM  OOpalleHWM  3asBUTeNld B
AIIMMHHCTpALMIO WIM  MHOTOQYHKUMOHANBHBIM  LEHTP  MPEIOCTABICHHA
rOCYZApCTBEHHBIX M MyHHLMNAIBHBIX YCIyr (Hajnee — MHOTOQYHKIMOHATBHBIA
LEHTP);

2) 110 Tened)oHy B yNOTHOMOYEHHOM OpraHe WM MHOrO(YHKI[HOHAILHOM
LEeHTPE;

3) TNHCBEMEHHO, B TOM WYHCIE IOCPEICTBOM 9JIEKTPOHHOM  IOYTHI,
(haKCUMUIBHOH CBSI3H,

4) TOCPEACTBOM pa3MelleHus B OTKDHITOH | npoctynHOU  opme
uHGOpMaLUK:

- B (heflepanbHOl rocyapcTBeHHOH HH(OPMAIHOHHOH CHCTEME «EnuHbIA
TOpTaj rOCYAapCTBEHHBIX ¥ MYHUIUIIAIBHBIX yCIIyT (byukumit) (zanee — EIIT'Y);

5) Ha ouIaTEHOM cauTe AJIMUHUCTpALIHH Camapckoro
BHYTPUTOPOJICKOTO paifoHa ropoackoro okpyra Camapa (ripu ero OTCYTCTBHH - Ha
oduimansHOM ~ caifte  AJMHHUCTPAllMd — TOPOICKOTo  OKpyra Camapa) B
HH(OPMAIUOHHO-TEIEKOMMYHUKALHIOHHO) ~ CETH Wureprer (namee - CeThb
HTepHeT);

6) TIOCPECTBOM pa3MelleHns HHPOpMalKH Ha 1HGOPMALMOHHBIX CTEH/AAX
YIIOJTHOMOYEHHOTO OpraHa WM MHOrO(YHKIMOHAIBHOTO [ICHTPa;

3.2. CnipaBo4Has HHGOpPMaIMs O IPEAOCTABICHUN MYHHUIUATIAIBHON YCIYTHU:

aZpec MECTOHAXOXKIEHHsA OpraHa, IPeJOCTABIISIOMIEro MyHUIMIAIBHYIO
yenyry: 443010, r. Camapa, yi. Hexpacosckas, 1. 62, xab. 207;

pexxuM paboTsl: deTBepr ¢ 8.30 xo 17.30;

tenepon 333-30-93;

oHIMaNbHEI caliT B ceTh MIHTepHeT: samadm.ru.

3.3. HWupopMHUpOBaHHE OCYLIECTBISIETCS IO BOMPOCAM, KaCAIOIIMMCSH:
CHOCOGOB [O1aYH 3asBIEHHS O IIPEIOCTaBICHUH My HULMIATBHOHN YCITYTH;

aZpecoB yNOJIHOMOYEHHOIO OpraHa M MHOTOGYHKIHMOHAIBHEIX 1IEHTPOB,
obpalleHue B KOTOpbIE HEOOXOAMMO Ui MPENOCTABICHUA MyHHULIAIATbHOM
YCIIyTH;

cripaBouHOM  MH(OpManuu O  paboTe  yNOJIHOMOYCHHOTO  OpraHa
(CTPYKTYpHBIX [O/Ipa3/IeNIeHHH YIIOJTHOMOYEHHOIO opraHa);

JIOKyMEHTOB, HEOOXOAMMBIX IS IPEJOCTABICHUS yCITyTH;
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NOpsi/IKa U CPOKOB MPEIOCTABICHHS MyHULUIIAIBHON YCIIYIH;

IOpsAAKa TIOMYYEHUS CBEJEHHH O XOJe pacCMOTpPEHHUs 3asBIE€HUA O
MPeNOCTABICHUH MYHMIMIIAJILHOM YCIyrd M O pe3yjbTaTax IpeaoCTaBIeHHS
MYHUIUIIATBHON YCIIyTH;

mopsaka  pocyaebHoro  (BHecyneOHoro) — oOxanoBaHus — JeHCTBUH
(Oe3meiicTBUSI) JOJDKHOCTHBIX JIMI, M IPUHUMAEMBIX WMH pEIIEHUH IIpH
NpeJoCTaBIeHUH MyHULIUIIATbHON YCIYTH.

ITonyuenue wHGOPMALMU II0 BOIPOCAM IPeJOCTABICHUS MYyHHLMNAIBHON
YCIYTH OCYILECTBISAETCS OeCIIaTHO.

3.4. Ilpu ycTHOM oOpameHWM 3asBUTeNs (JIMYHO WIX MO TenedoHy)
IOJKHOCTHOE JUIIO0 YIOJHOMOYEHHOI'O oprasa, paboTHHK
MHOIO(QYHKIHOHAJIBHOIO  IIEHTpPa,  OCYIIECTBJSIOMMH  KOHCYJIBTHMPOBAaHHUE,
1oApoOHO U B BEXKIUBOH (KOppeKkTHOH) hopme HHOOPMHUPYET OOPATHBLINXCS 10
HHTEPECYIOLMM BOIIPOCaM.

Oteer Ha Tene(OHHBIM 3BOHOK IOJDKEH HAa4YMHATHCA C HHGOpPMalMU O
HAMMEHOBAHMU OpraHa, B KOTOPBIH NO3BOHWIJ 3asBUTENb, (DaMUIIMM, HUMEHH,
oruecTBa (IOCjeqHee - NPU HAIWYKUU) U JOIDKHOCTH CIIEHHATMCTa, MPUHSIBIIETO
Tesne(OHHBIH 3BOHOK.

Eciu  JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOI'O Opra€a He MOXeT
CaMOCTOSITENILHO JIaTh OTBET, Tele(OHHBIH 3BOHOK HOIDKEH OBITH IepeajpecoBaH
(mepeBenieH) Ha Jpyroe MOKHOCTHOE JMIO MM K€ OOpaTHBIUEMYCS JHILY
coobImeH TeneOHHBIM HOMEp, 10 KOTOPOMY MOXKHO IOJIY4YHMTh HEOOXOIUMYIO
uHbOpMaIHIO.

Eciv moaroroBka oTeeTra TpeOyeT IIPOJOJDKHTENLHOIO BpEeMEHH, OH
NpezIaraeT 3asBUTENIO OJUH U3 CIIeIyIONIMX BAPHAHTOB JalbHENIINX JeHCTBUM’!

U3JI0XKUTH OOpallleHue B IMMUCBbMEHHOH QopMe; Ha3HAYUTD IPYroe BpeMs i
KOHCYJIbTALAH.

JIOKHOCTHOE JIHLIO YIOJHOMOYEHHOIO OpraHa He BIIPaBe OCYLIECTBIIATH
MH(QOPMHpPOBaHKe, BBIXOIIIEe 33 PAMKHM CTAaHAAPTHBIX NPOLEYp U YCIOBHH
NpeJOoCTABICHIs MyHUIMIIATBHOM YCIyrd, U BIMSIOLIEe NPSIMO MM KOCBEHHO Ha
NPUHAMAEMOE pPELIEHHUE.

T[IpOAOIKUTENBHOCTE MHQOPMUPOBAHHUSA 10  TeleQoHY He JO/DKHA
npesbiaTh 10 MUHYT.

MHpOpMHUpPOBAHKE OCYIIECTBISAETCS B COOTBETCTBUM C IpaduKOM NpHeMa
rpaxxaaH.

3.5. Ilo NIUCBMEHHOMY o0paleHuIo JOKHOCTHOE JIULIO
YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3@ IPEOCTABICHUE MYHUIUATBHOM
yCIyry, MoApoOHO B NMHCEMEHHON (hopMe pashsACHAET IPaXkKIaHWHy CBEICHHS IT10
BOIIPOCAM, YKa3aHHBIM B IyHKTe 3.3. HAcTOsIIEro AJIMHUHHUCTPATHBHOIO
pernaMeHTa B MOpsIKe, ycTaHOBIeHHOM (DenepalbHEIM 3aKOHOM OT 02.05.2006
Ne 59-03 «O mopsake paccmoTpeHus obpauienud rpaxian Poccuiickoi
denepanum» (nanee - GenepanbHelil 3aK0H Ne 59-@3).

3.6. Ha Exusom mopTaie pa3MeIIaloTCs CBEIEHUs, NpeayCMOTPEHHBIC
[TonoskeHneM O (elepalbHON TOCYIapcTBeHHOH HMHGOPMAlMOHHOH CHCTEMe
«DeepalbHBINH peecTp roCyAapCTBEHHBIX M MyHULMUNAIBHBIX YCIYT (bynKIIHIT)»,
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YTBep:KIEHHBIM IocTaHoBneHueM IIpasutenscrBa Poccuiickod Denepauyud OT
24.10.2011 Ne861.

Joctynm K uHGOpPMAnMM O CpOKax M TOpSAAKe IPeJOCTaBICHUA
MYHHLIMIIAJIBHON YCIYTH OCyLIecTBIseTcs 0e3 BBIIOJIHEHHS 3aiBUTENEM KaKHX-
6o TpeboBanuii, B TOM YKcie Ge3 HCIOoIb30BaHMs IPOrPAMMHOr0 ObeCIedeHH s,
YCTaHOBKAa KOTOPOTO Ha TEXHWYECKHE CPEeJCTBa 3asBHUTENs TPEOYeT 3aKIOYeHHUs
JIMIEH3HOHHOTO WJIM HMHOrO COIJIAIeHHWsI ¢ IpaBoodiajgaresieM IPOrpaMMHOIO
obecrieyeHus, IMPeIyCMATPUBAIONIEr0 B3MMaHKMe IUIAThl, PETHUCTPAlMI0 I
ABTOPU3ALMIO 3asBUTEJIS, WX NPEAOCTABICHHE UM [I€PCOHANBHBIX TAHHBIX,

3.7. Ha o¢uuuanbHOM caiiTe YIIOJHOMOYEHHOI'O OpraHa, Ha CTEHAaX B
MecTax IpeJOCTABIeHMs MYHALMIAIBHOM YCIYyTM M B MHOTOQYHKIHOHAIEHOM
LIEHTpe Pa3MeIIaeTcst CIeyIolIas ClIpaBoYHas HH(QOPMaIUsL:

a) 0 MecTe HaxXOXJIeHHs U rpaduke paboThl yIOTHOMOYEHHOIO OpraHa u
ero CTPYKTYPHBIX IIOfIpa3feNeHuH, OTBETCTBCHHBIX 3a MPEIOCTaBJICHHE
MYHHIMIATBHON YCITYTH, 8 TAK)Ke MHOrO(YHKIHOHAIbHBIX IIEHTPOB;

6)  cIpaBOYHEIE TenehOHBI CTPYKTYPHBIX 0Ipa3ieIeH| M
YIIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a NPEJOCTABICHUS MYHUIUTIAIBHOM
YCITyTH, B TOM YHCIIe HoMep TelnedoHa aBTonHGOpMaropa (TIpu HATTMYMK);

B)  ampec ODUIMAILHOTO CaiiTa, a TAKKe SJIEKTPOHHOH IMOYTHI U (nnn)
hOpMBI OBPaTHOM CBAI3M YIIOTHOMOYEHHOTO opraHa B cetd «HTepHeT.

3.8. B 3amax OXHMJAHHS YIOJHOMOYEHHOTO OpraHa pasMellatoTCs
HOPMATHBHBIE [PABOBBIE AaKThl, PEryIMUPYIOIME IOPSAOK MpPEJOCTAaBICHAS
MyHHIUIATEHON yCIyTH, B TOM YHCle AJIMMHUCTPATHBHBIN PErNIAMEHT, KOTOPBIC
110 TpeGOBAHMIO 3asIBUTENIS] IPEIOCTABIISIIOTCS €My I O3HAKOMIICHHUSL.

3.9. Pa3memenue  uHGOpMAUMH O  IOpSAKE  IPEAOCTaBICHHUA
MyHHIMIQIBHOM —YCOyrd Ha HHQOPMALMOHHBIX —CTEHAAX B  NOMEIICHHH
MHOTO(YHKIIHOHAIBHOTO ~ LIEHTpa  OCYIUECTBISETCA B  COOTBETCTBMM  C
COTTIAIIEHHEM,  3aKJIIOUEHHBIM MEXIY MHOIO(QYHKIHOHAIBHBIM IEHTPOM H
YIIOJJHOMOYEHHBIM OpPraHoM ¢ Yy4eTOM tpeGoBanuii K HHPOPMHUPOBAHHIO,
YCTAHOBJICHHBIX AMUHUCTPATUBHBIM PETNIAMEHTOM.

3.10. Madopmanus 0 XOe pacCMOTPEHHs 3asBICHUSA O NMPEOCTABICHHUH
MYHHUIUIATBHON YCIyTM W O pesyibTaTaX MpeIocTaBIeHUs MYHHUIUTIATbHOM
YCILyrd MOKeT OBITh MOJydeHa 3asButeneM (ero IpeCTaBUTENEM) B JIHYHOM
kabuHere Ha EOMHOM IOpTaie, a TaKkKe B COOTBETCTBYIOIIEM CTPYKTYPHOM
nozpas/esneHuy YIOTHOMOYEHHOTO Oprana Ipy OOpalleH iy 3aBUTeNI IMIHO, 110
TenedoHy, OCPEICTBOM SJIEKTPOHHOMN IIOYTEI.

3.11. Ciy4au NpemoCTaBIeHHs MyHWIMNATBHOH YCIYTH B YHPEXIAIOMIEM
(IPOAKTUBHOM) PEXKUME OTCYTCTBYIOT.

Pasnesn Il CTanaapT npefocTaB/ieHHsi MyHHIUIAIbHOH yCJIyTrd
4. HanMeHOBAHHE MYHHIIHIIAJILHOH yCJIYTH

4.1. HauMmeHOBaHWE MyHMLMIIATBHON yclyru - «Beiiaya paspelleH’i Ha
1paBo BEIPYOKH 3€JICHBIX HAaCAKACHUID (Jalee - MyHHUIUITaTbHas yciyra).
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5. HammeHOBaHMe OpraHa, NpeaocTaB/IsioNero MyHHIHNATbHYIO YCJIYTY

5.1. MysununaneHas  yciyra IpefocTaBisercs  AIMMHUCTpalUeH
CamapcKoro BHyTPUTOPOJCKOTro paifoHa ropozckoro okpyra Camapa.

6. Onucanue pe3yJbTaTa NpeIocTABIeHHS MYHHIHNIAILHOH YCIyTH

6.1. Pe3ynpTaToM IpeOCTaBICHUS MyHUIUIIATBHOR YCIYTH SBJISETCS:

- paspelieHHe Ha IPaBO BEIPYOKH 3€JI€HbIX HAaCAKICHHH,;

- OTKA3 B BbIJlaU€ pa3pelieHus Ha IpaBo BEIPYOKH 3eJIeHbIX HaCaKIECHHUH.

PaspelieHre Ha IpaBoO BBIPYOKH 3€I€HBIX HacaXACHHH O(OpMIILETCs IO
dopme cornmacHo mpHiIokeHHI0O Ne 1 K HacTosmeMy AXMHHHUCTPaTHBHOMY
pEerjiaMeHTy.

Pemienne 00 OTKase B Bbl[aye paspellieHusi Ha IpaBO BHIPYOKH 3€JIE€HBIX
HacaxxaeHuit ohopmiisieTcs o popMe COrIacHO MpUIoKeHHo Ne 2 K HacTOsIIeMy
AIIMUHUCTPATUBHOMY PEIJIAMEHTY.

6.2. Pe3ynpTaT NpenoCTaBleHHsS MyHHIMNAJIbHOH YCIyrd, yKa3aHHBIH B
nyskre 6.1 HacTosAIEero AIMUHICTPATUBHOTO PErjaMeHTa:

a)  HampaB/IeTCs 3aABUTENI0 B (OpPME 3JICKTPOHHOIO JOKyMEHTA,
[OJIMCAHHOTO ~ YCHJIEHHOM KBaTM(HIMPOBAHHON  SJIEKTPOHHOH  IONNHMCHIO
YIIOJTHOMOUEHHOTO JO0JDKHOCTHOIO JIMIA, B JIMYHbIH KabuHeT Ha EjuHOM nopraie
B CJIydae, ecyli TaKod Crocod yKa3aH B 3asBJICHHY O BBIIa4e paspellieHUs Ha Ipaso
BEIPYOKH 3eIeHbIX HACAK/ICHHUH;

6)  BHAaeTCs 3asBUTENO Ha OyMaKHOM HOCHTENE TIpH JIHYHOM
obpalieHHd B YIOJHOMOYEHHBIH OpraH, MHOTO(GYHKIIMOHAJIbHBI IEHTP B
COOTBETCTBHH C BBHIODAHHBIM 3asSBHTENEM CIOCOOOM IOMy4YeHHs pe3yibTaTa
peJOCTABIEHHS YCIIyTH.

7.  CpOK npefocTaBjeHHsi MyHHUHNAJIbHOH yCIyr

7.1. Pemenue O IpefOCTABICHHH IIpaBa BHIPYOKH 3€IEHBIX HacaXAEeHUI
[PHHEMAETCS B TedeHHe 15 pabounx aHell co AHA PETUCTPALH YTIOIHOMOYEHHBIM
OpraHoM 3asBJICHHSL.

7.2. CpoK NpeaoCTaBIeHUs] MyHUIMIIAIBHON YCIIyTH HaYMHACT HCHUCIIATHCA
C JIaThl PETUCTPALMH 3asSBJICHUA.

7.3. B 06umii CpoK IpefocTaBIeH s MyHULUIATBHON YCIyTH BXOIUT CPOK
HATIPABJICHUs MEKBEJOMCTBEHHBIX 3alIPOCOB M IMOJNy4eHUs Ha HUX OTBETOB, CpOK
HANUpaBJEHUs  JOKYMEHTOB, SBISIOIIMXCS  PE3yNbTaTOM  IPEAOCTABICHHMA
MYHULUIIATBHON YCIIyTH.

8. IIpaBoBbIe OCHOBAHHS /ISl IPEA0OCTABJIEHHS] MYHHIHNAJLHOH YCIyrH
8.1. [IpaBOBBIMH OCHOBaHHUSIMH JULS IPEAOCTABICHHS MYHHUIUIIAIBHOR

YCIIyTH SIBJISFOTCS:
- Koncrutymust Poccuiickoin Denepalluu,
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- I'paxxmanckuit kogekc Poccuiickoit Penepanuu;

- XKunmumneii koneke Poccuiickoit @epepanuy;

- Oenepanbubiii 3ak0H 0T 06.10.2003 Ne 131-03 «OO6 obumx mpHHIMIIAX
OpraHM3aLii MECTHOro caMoympasienus B Poccuiickoit @enepanuny»;

- ®@enepanpHblii 3akoH or 27.07.2010 Ne 210-®3 «O6 opraHusauuu
MIPeNoCTaBIeHHs TOCY JapCTBEHHBIX ¥ MyHUIUITAIBHBIX YCIIYT»;

- ®enepanpHbiil 3ak0oH 0T 02.05.2006 Ne 59-D3 «O mopsiike pacCMOTPEHHs
obparuenuit rpaxxaan Poccuiickont Oenepanyny,

- Menepanbublii 3akoH o1 01.12.2014 Ne 419-D3 «O BHECEHUH U3MEHEHHH B
OTIeNbHbIe 3aKOHOIaTelbHBIe akThl Poccuiickoit ®enepanuy IO BOIpOcaM
COLMATBHON 3aIlUTHl MHBAIUAOB B CBSI3M ¢ paTudukanuerd KoHBeHIUH O IpaBax
THBAJIA0BY;

- ®epepanpHbi 3akoH 0T 06.04.2011 Ne63-DP3 «OO6 >71€KTpOHHOM TOAMUCHY;

- mocranoBneHue IIpasurensctBa Poccuiickoit @enepanuu or 25.01.2013
No 33 «O6 WHCIIOIB30BAHHH IIPOCTON OJIEKTPOHHOM IOAMUCH IPH OKa3aHWU
rOCYIapCTBEHHBIX U MYHHUIMIIANBHBIX YCIYI»;

- mocranoBnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 25.06.2012
Ne 634 «O Bumax 3JeKTPOHHOM IOJIMCH, MCIIOJNIB30BaHHE KOTOPBIX JOITYyCKaeTCA
npu o6paleHuH 3a OMTy4eHHEM IOCYAapCTBEHHBIX ¥ MyHUIMIIANBHBIX YCIYI»;

- Baxon Camapckoif o6nactu ot 06.07.2015 Ne 74-I'JT «O pasrpaHHIeHUH
TTOJTHOMOYMH MEXy OpraHaMHd MECTHOIO CaMOYIpaBlIeHHs TOpPOJCKOTO OKpyTra
Camapa ¥ BHYTPHIOPOJCKHX paiioHOB ropoackoro okpyra Camapa 1o pelleHHIo
BOIIPOCOB MECTHOIO 3HAUEHHSI BHY TPUTOPOICKIX PaHOHOBY.

8.2. IlepeyeHbr HOPMATHBHBIX IIPaBOBBIX  aKTOB,  PEryIHPYIOMIMX
IpeJoCTaB/IeHe MyHULMIATBHOM ycnyrn (C YKasaHHeM HX DEKBH3HTOB M
MCTOYHUKOB O(UIMAIBHOrO OITyONMKOBaHHMs), pasMelaeTcs B benepanbHOR
roCcylapCTBEHHONW  MH(QOPMAIMOHHOM  CHCTEME «DenepalbHBI  pEECTp
roCYJapCTBEHHBIX M MYHULMIATBHEIX YCITYT (QYHKIHIH).

9. McuepnbIBaOIHil HepeYeHb 10KyMEHTOB, HeOOXOXHMBIX /sl
NpeaoCcTaB/JeHHs] MyHHIHNAALHOH yCIyrH

9.1. VcueprnblBarolyi IepeueHb JOKYMEHTOB U CBEJIEHHH, HEOOXOIUMBIX
B COOTBETCTBMM C HOPMATHUBHBIMH IIPABOBBIMU aKTaMH [UIS IPE0CTaBICHHA
MYHUIUIIQJIPHONH YCIYTH M YCIYyr, KOTOpbIC SBILAIOTCA HeOOXOOUMBIMH U
00s3aTeNbHBIMEA I TNPEJOCTABIEHAs MYyHHIMNAIbHON YCIyTH, MOICKAIIMX
MpeCTaBICHUIO 3asBUTETIEM, CrIoco0BI UX TIOTYYEHHUs 3asBUTENEM, B TOM 4UCIIC B
371eKTPOHHOM (opMe, MOPSAL0K X NPEACTABICHHUA.

9.1.1. 3asgBUTENb WIX €0 MPEICTaBUTE]h CAMOCTOATENIBHO MPEACTABIACT B
YIIOTHOMOYEHHBIA OpraH 3asBeHHEe O BbIAA4Y€ paspellIeHMs Ha Ipaso BHIPYOKH
jelleHBIX HACAKIEHWH 1o (opMe, IPUBEJEHHOH B IIPHIIOKESHHH Ne 1 k
gacrosmieMy AJMUHWCTpaTHBHOMY  perJlaMeHTy, a Takke CJCIYIOoHe
OOKYMEHTBI:

a) JOKyMEHT, YJOCTOBEPSIOIIHI JUYHOCTE 3asBHTE/A WA [peCTaBUTENS
3asBUTEs (TIpeloCTaB/IsIeTCs B ClIy4ae JIMIHOTO obpalleHusi B yIIOTHOMOYEHHBIH
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oprad, M®ILI). B ciyyae Hanpapnenus 3aspienus nocpenctsoM EINTY cenenus
U3 JOKYMEHT4, YAOCTOBEPSIOLIEro JIMYHOCTh 3asBUTENsd, IIPEJCTABUTEIA
GopMHpYIOTCSI TPH TOIATBEPXKIEHUH YYETHOH 3almHuCH B Enunoii cucreme
upeHTHQUKAIEE U ayreHTHQukanmu (manee - ECHA) u3  cocrasa
COOTBETCTBYIOIIHMX JAHHBIX YKA3aHHOM y4eTHO 3aIiCH U MOTYT OBITh IIPOBEPEHbI
ITyTeM HalpaBieHHs 3aIpoca C KCIOJIb30BAHUEM CHCTEMbl MEXBEJIOMCTBEHHOIO
3IIEKTPOHHOTO B3aMMOIEHCTBHS,

6) LOKYMEHT, MOATBEP)KNAIOLMA ITOTHOMOYMS NPEeACTaBUTEN (B Clydae
obpaimenyss 3a NPEJOCTABIECHUEM YCIYTH IPEJCTaBUTEIIs sasBuTens). Ilpu
obpamenuu nocpeactBom EIITY ykazaHHBIH TOKYMEHT, BBIZIAHHBIA OpraHu3aluen,
YIOCTOBEpSIETC  yCHJIEHHOM — KBAaTMQUIMPOBAHHON ONEKTPOHHOH  IMOAIHCHEO
IIPaBOMOYHOrO JODKHOCTHOTO JIML@ OpraHM3allid, a JOKyMEHT, BBIIaHHBIN
(DU3MYECKUM JIMLIOM, - YCHICHHOH KBaIM(QHUIMPOBAHHOH SNIEKTPOHHO! IIOJINHKCEHIO
HOTapuyca C TIPUTOKEHUEM baiina OTKpETJIEeHHOM YCUIIEHHOH
KBaTH(QHUITIPOBAHHOM DIIEKTPOHHOMN MOAMKCH B HopmaTe sig;

B) MeHAPOIUIAH HJIM CXeMa C ONHMCaHWeM MeCTa IOJIOXKCHHT IepeBa
(c yxasanueM OiKaHIero ajpecHOro OpHUEHTHPA, a TaKkke uadopmanuu 06
OCHOBAHHSX JUIs €T0 BBIPYOKH);

r) JTOKYMEHT C yKa3aHHeM KaJacTpOBOrO HOMEpa 3eMENbHOr0 ydacTka (npm
Hanu4uK), aapeca (MECTOPACTIONOXKEH!s) 3eMENBHOr0 y4acTka, BU/Ia MPOBEACHHA
paboT, ¢ yKasaHHeM XapaKTepUCTUK 3eJIEHBIX HacaXJeHUH (TOopoJibl, BBICOTHI,
quamerpa, M T.J.) NOIEXamuX BeIpyOke (ImepedeTHas BEJOMOCTH 3E€JCHBIX
HacCaXICHUH );

1) 3aKMIOYEHHe CIeLUATM3UPOBAHHON OpraHM3aluu O HapyIICHUH
CCTECTBCHHOTO OCBEINEHHS B JKWIOM WIH HEXHIOM IIOMelleHuH (B clydae
OTCYTCTBHS NPE/IICAHUS HAJ30PHEIX OPTaHOB);

€) 3aKTOYeHHe CleNHATH3MPOBAHHOM —OpraHusaldd O  HapylIeHHH
CTPOMTETBHBIX, CAHUTAPHBIX U MHBIX HOPM M NPABUJl, BHI3BAHHBIX MPOU3paCTaHHEM
3eIeHbIX HacaxIeHUi (IIpH BBIIBICHUH HapyIICHHUsS CTPOMTENIBHBIX, CAHUTAPHBIX
MHBIX HOPM M TIPaBHJl, BEI3BAHHBIX [IPOM3PACTAHNEM 3€JICHBIX HaCaKIEHHHN);

) 3ajaHMe Ha BBITOJHEHHE WHXKCHEPHBIX U3bICKaHui (B cly4ae
NPOBE/ICHHS HHKEHEPHO-Te0JJOrHIECKHUX M3bICKAHU.

VKa3aHHbIe MOKYMEHTHI INOJAOTCS ORHMM M3 CIIEAYIOMIMX croco0oB 110

BEIOOPY 3asiBUTEIIS:

a) B 9JIEKTPOHHOH (popMe MOCPEICTBOM (heiepabHOMN roCy1apCTBEHHOMN
nadopMarmonHoi cuctemsl EITY.

B ciydae MpeiCTaBIeHMs 3asBlEHUs O BblIade paspellieHHs Ha Ipaso
BBIPYOKH 3€JIeHBIX HaCaKIeHMH U NPUIAraeMblX K HEMY HOKyMEHTOB yKa3aHHBIM
croco6oM  3asSBUTENh IIM €ro IPeACTaBUTeNb, IPOMIEAIINE NPOUEIyPbI
perucTpanyiy, HISHTHGUKAIMA U ayTeHTU(QUKAIMH C  HCIOJB30BAHHEM
(emepanbHOil rocyIapCTBEHHOM nHbOpMaIMOHHON cucTeMbl «EnuHas cucteMa
uneHTAQUKAIME ¥ ayTeHTHQUKAmu¥ B HHQPACTPYKTYpe, obecreynBaroIei
MH(QOPMAIMOHHO-TEXHOIOTUIECKOE B3auMoJeiicTBre MHGOPMAIlMOHHBIX CHUCTEM,
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MCII0JIB3YEMBIX JJISI IPeOCTAaBICHUS [OCYIapCTBEHHBIX U MyHUIMNIANBHBIX yCIIyT
B »leKTpoHHOM (opme» (manee - ECHA) wium HHBIX T'OCYAapCTBEHHBIX
MH(QOPMAIIMOHHBIX CHUCTEM, €CIH TaKHe TOCYJapCTBeHHBIE HH(OPMALUOHHBIE
cucteMbl B ycTaHoBieHHOM IIpaButensctBoM Poccuiickoit Denepanuy nopsake
obecreunBaioT B3aumopeiicteue ¢ ECHA, npu ycloBHM COBIAJEHMS CBEJCHUH O
DU3MUECKOM JTHIe B yKa3aHHBIX MHGOPMAIMOHHEIX CHCTEMAX, 3all0IHSIOT GOopMy
YKa3aHHOTO  3asBEHMs C WCIIONB30BAaHHEM HMHTEPAKTUBHOH  (QOpMBI B
37EKTPOHHOM BHze, 6e3 HeoOXOAMMOCTH JONOJHUTEIBPHOM MOJa4y 3asBICHUS B
KaKoi-1ub0 HHOH popMme. .

3asBIIeHHe O BbIJade pa3pellleHus Ha [PaBO BRIPYOKH 3€/eHBIX HAaCAXICHUH
HAPABJIAETCS 3asBUTENIEM HIM €ro INpeICTAaBUTENeM BMECTE C NMPUKPEIICHHBIMH
3NEKTPOHHBIMK JOKyMEHTaMH. 3asBJICHHUE MOANMCBHIBACTCS 3asBUTEIEM WIHM €ro
TpesicTABUTENEM, YIONHOMOYEHHBIM Ha IOAIKCAHME TaKOro  3asABJICHUA,
YCHJIEHHOM KBaMM(QUIUPOBAHHONW 3JIEKTPOHHOH IOJIHCHIO, b0 yCUIeHHOH
HeKBaTA(QHIHPOBAHHON 3JEKTPOHHOM IOANKCHIO, CEPTU(RUKAT KII0Ya MPOBEPKH
KOTOpOi CO37aH ¥ HCIONB3yeTcs B HMH(QpPAacTPyKTYype, obecrieunBaroLei
HH(OPMAIHOHHO-TEXHOJIOTHYECKOe B3aMMOJIEHCTBIE HH(OOPMALMOHHBIX CHCTEM,
JICTIONB3YEMBIX JUIS IIPEAOCTABICHHS TOCY IapCTBEHHBIX U MyHHUIUIIAIBHBIX yCIyT
B DJIEKTPOHHOM (hopMme, KOTOpas CO3JaeTCs M NPOBEPAETCS C HMCIOIb30BaHHEM
CpeJICTB 3JIEKTPOHHON TIOAMMCH U CPE/ICTB yAOCTOBEPSIONIEro UEHTPa, HMEIOIHX
MOJTBEP/KAECHAE COOTBETCTBHSA TpeOOBAaHUSM, YCTaHOBJIEHHBIM benepaabHBIM
OpraHOM MCIONHUTENBHOR BIACTH B O0JacTé ObecredeHus 0e30MacHOCTH B
COOTBETCTBHE ¢ dYacThio 5 cratbn 8 ®enepansHoro 3akoma ot 06.04.2021
No 63-03 «O6 37eKTpOHHOU IOANMMCH», & TaKXKe INpU HaTWIMU Y BIaICbla
ceprubuKaTa KI0Yd IPOBEPKH KIIOYa IIPOCTOH 5JIEKTPOHHON  TOJIIHUCH,
BHINAHHONO €My TIpM JMYHOM mnpueme B coorsercTBud ¢ Illpasnnamu
HCTIONB30BAHMS [IPOCTOM 3EKTPOHHON MOANKCH NpK OOpaIeHHH 32 MOy ICHHEeM
rOCYIAPCTBEHHBIX ¥ MyHHIMIIANBHBIX YCIYyT, yTBEPKACHHBIMH IOCTAHOBICHHCM
IIpautensctBa  Poccuiickodt — @epepanuu 0T 25.01.2013 Ne 33
«O6  WMCIOJB30BAHMM IIPOCTOM  3JIEKTPOHHOH  IOANMCH IpH  OKa3aHWH
rOCY/JapCTBEHHBIX ¥ MyHHIHMINAIbHBIX YCIyr», B COOTBCTCTBUMH C [IpaBuiaMu
ONpefeNeHHs BHAOB  OIEKTPOHHOM  IOAMKCH, HCIOJNBE30BAHHE  KOTOPBHIX
jomyckaercs mpd  OOpallleHMH 33  TOJNY4eHHEM — TOCYJApCTBEHHBIX M
MyHHIMIAIBHBIX  YCIIYT, YTBEPKACHHBIMH IIOCTaHOBICHHEM [IpaBuTenbCTBA
Poccuiickoit ®emepamun ot 25.06.2012 Ne 634 «O Buaax 3JIEKTPOHHOMU IIOIIHCH,
MCIIONB30BAHNHE KOTOPBIX JIOMyCKaeTcss Ipd OOpalleHHWH 3a TIOMyHCHHEM
rOCYJapCTBEHHBIX M  MYHHLHNAIBHBIX  yCIyD» (mamee - yCHIICHHAS
HeKBaTM(QULIUPOBAHHAA 3JIEKTPOHHAS TIO/IITHCD ).

6) Ha OyMaXHOM HOCHTENIE IIOCPENCTBOM JMIHOIO ofOpallleHus B OpraH
MECTHOTO CaMOYTIpaBJIeHHs, B TOM 4HCIIE 9epes3 MHOTrO(QYHKIMOHAJBHbBIA LEHTp B
COOTBETCTBUH c COTJIallIEHHEM 4] B3aMMOJICHCTBUH MEKIY
MHOTOGYHKIMOHAIBHEIM IIEHTPOM X YHOJHOMOYCHHEIM ~OpraHoM MECTHOI'O
CaMOYIIpaB/eHHUs, 00 IOCPEACTBOM [IOYTOBOTO OTIPABICHHUA C yBEAOMICHHEM O
BpYUYEHUHU.
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Wuele TpeOoBaHMs, B TOM YHUCIE YYUTHIBAIOIIME OCOOEHHOCTH
PeNOCTaBICHUsS MYHUIMIIANBHOM YCIYI'M B MHOTOGYHKUMOHAIBHBIX LEHTPAX,
0COOEHHOCTH TIPEIOCTaBICHUS MyHHIIUNIANBHON YCIIYyTH 110 9KCTEPPUTOPHAIEHOMY
MPUHLIUIY U OCOOSHHOCTH INPEJOCTaBIECHHs MYHHULMIAILHON YCIyrd B
3NIEKTPOHHOM (popme.

9.1.2. B umensax TmpenocTaBleHHs yCIYTM  3asBHTENII0 HIH  €ro
IPEACTABUTENI0 0obOecredrBaeTcss B MHOTO(YHKIMOHANBHEIX LEHTPaX NOCTYN K
EnuHoMy Tmoprally, B COOTBETCTBMM ¢ IlocTaHoBiIeHHeM IlpaBurenbcTBa
Poccuiickoit ®@epmeparmu ot 22.12.2012 Ne 1376 «O6 yrBepxaenuu IIpaBui
OpraHu3alliy JesTelIbHOCTH MHOrOQYHKIMOHAIBHBIX LIEHTPOB IPEIOCTABICHUS
rOCYIapCTBEHHBIX U MyHUIMIIAIBHBIX YCIyI).

9.1.3. JIokyMeHTBI, IpHIaraeMble 3asBUTEJIEM K 3asBJICHHUIO O BbIJAYe
paspeleHus Ha IIpaBO BBIPYOKM 3€NEeHBIX HACAK/EHUH, Npe/CcTaBisieMble B
NEKTPOHHOMN (hopMe, HANPaBIIOTCS B CIEAYIOMKUX (popMarax:

a)  xml - JUIs JOKyMEHTOB, B OTHOIIEHUH KOTOPBIX YTBEPXKAEHB! (POPMBbI
¥ TpeGoBaHus M0 (OPMHUPOBAHUIO IEKTPOHHEIX JOKYMEHTOB B BuAe (ailioB B
dbopmate xml;

0) doc, docx, odt - IS JOKYMEHTOB C TEKCTOBBIM COJCpXKaHHeM, HE
BKJIIOYAIOIIIM (OPMYJIBI;

B) pdf, jpg, jpeg, png, bmp, tiff - mId MOKYMEHTOB C TEKCTOBHIM
cofepKaHMeM, B TOM 4HCIe BKIIOUAONMX (opmynsl u (win) rpapuyeckue
1300 paKeHus, a TAKKe JTOKYMEHTOB C rpaQMuyecKiuM COIepKaHueM;

r)  zip, rar - Juist CKaThlX JOKyMEHTOB B OJUH (aiu,

n) sig AN OTKpeIUICHHOW  yCHJEHHOH  KBaTM(QHUUMPOBAHHOH
9JIEKTPOHHOM MOATHCH.

9.1.4. B ciy4ae eciid OpUTHHAJB! JOKYMEHTOB, IPUJIAraeMbIX K 3asABICHHUIO
0 BbAYe pa3pelleHds Ha [PaBO BHIPYOKHM 3€NEHBIX HACAXKACHWH, BBIIAHBI U
[TO/IMICAHB! YIIOJHOMOYEHHBIM OpraHOM Ha OyMaXXHOM HOCHUTeNE, JOITyCKaeTCs
DOpMHIpPOBaHHE TAaKUX AOKYMEHTOB, NPEICTABISEMbIX B IIEKTPOHHOH bopme,
IlyTeM CKAHMPOBAHHS HENOCPEJICTBEHHO C OpUTHHala JOKyMeHTa (HCIIONb30BaHUe
KOTIHI He JOMYCKAEeTCsl), KOTOPOe OCYLIECTBISETCS ¢ COXPaHEHHEM OPHEHTAIMH
opuriHana aokymenta B paspemenuu 300 - 500 dpi (macmrad 1:1) M Becex
AYTEeHTHYHBIX MPU3HAKOB IOJIMHHOCTH (rpaduyecKoi MOMMMCH JHUa, NeHaTH,
YI7I0BOrO ITamna 671aHKa), ¢ MCIIONB30BAHHEM CIIEYIOLIMX PEKUMOB:

a)  «depHO-Oenblil» (Mpu OTCYTCTBHH B JOKYMEHTE rpadHuecKux
u306pakeHuii 1 (MIK) BETHOTO TEKCTA);

6)  «OTTeHKH ceporo» (mp¥ HaIMIud B JOKYMEHTC rpadu4ecKux
W306paskeHHuil, OTIIHYHEIX OT IIBETHOTO rPadiuyeckoro 1300paKeHns);

B)  «UBETHOW» WM «PEKUM IOTHOH LBETONEPENATH (mpy HaNU4YHK B
JIOKyMeHTe I[BETHBIX rpaduyecKux M306paKeHHi, 1100 LIBETHOTO TEKCTa).

KonmaecTBO (BaiiioB JOJDKHO COOTBETCTBOBATH KOJMYECTBY AOKYMEHTOB,
KasKI[bIi U3 KOTOPBIX COIEPKAT TEKCTOBYFO U (1111) IrpaduyecKyo uHGOPMAIHIO.

90.2. JIOKYMEHTHI, TpAIAaraeMple 3asBHTENCM K 3asBICHMIO O BblIAde
paspelieHus Ha TpPaBO BBIPYOKH 3€JEHBIX HACAXJCHHM, NpEeNCTaBJisieMble B
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3JIEKTPOHHOM (opMe, HODKHEI 00ecreyrBaTh BO3MOXHOCTh MIEHTH()HMIMPOBATH
IOKYMEHT ¥ KOJIMYECTBO JIUCTOB B IOKYMEHTE.

9.3. McuepnbIBarOIIHii epedeHb JOKYMEHTOB M CBEJECHHMH, HEOOXOAMMBIX
B COOTBETCTBHH C HOPMATUBHHIMH IIPaBOBBIMH AaKTaMH U1 IPEIOCTaBICHUS
MYHHUIIUIATBHON YCIYTH, KOTOPBlE HAXOAATCA B PACIIOPSIKEHUH [OCYIapCTBEHHbBIX
OpraHoB, OPTraHOB MECTHOI'O CaMOYIIPaBJI€HHs W WHBIX OPTaHOB, yJacTBYIOILHKX B
TIPeOCTABJIEHHH IOCY JapCTBEHHBIX MM MYHUIMITAIBHBIX YCIIYT.

9.3.1. McuepnpiBarouid repeyeHb HEOOXOAUMBIX ISl IIpelOCTaBICHHA
MyHHLHITAIBHOM YCIyTd JOKYMEHTOB (MX KOIMHI MJIM CBEIEHUH, COACPKAIIMXCS B
HMX), KOTOpbIe 3alpallldBAIOTCA YIOJHOMOYEHHBIM OpraHOM B IIOPAZKE
MEXBEJIOMCTBEHHOI0 HMH(POPMAIIMOHHOIO B3aUMOJEHCTBHA (B TOM 4YHCIE C
MCIIOJB30BAHUEM  €IHHOH  CHCTEMBl  MEXBEIOMCTBEHHOI'O  JJIEKTPOHHOIO
B3aUMOJIeHCTBUSL M TIOJKIIOYAaeMBIX K  HeH  pPEerHMOHAaJbHBIX  CHCTEM
ME)KBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBUS) B TOCYIapCTBEHHBIX
opragax, OpraHax MECTHOIrO  CaMOyNpaBiieHHs M  IOJBEJOMCTBEHHBIX
roCylapCTBEHHBIM OpraHaM ¥ OpraHaM MEeCTHOIO CaMOyIIpaBIeHHs OpraHu3alusX,
B paclOpsDKEHMH KOTOPBIX HAXOMIATCS yKa3aHHbIe HOKYMEHTBI, M KOTODBIE
3asIBUTE/Ib BIIPaBe MPEICTABUTh 110 COOCTBEHHON HHUIIMATHBE!

a)  cBemeHus u3 EJMHOTO rocyapcTBEHHOIO peecTpa IOPUANIECKHUX JIAI
(1p¥ o6palleHuy 3asBUTEIIs, SIBIISIOErocs OPUINIECKIM JIULIOM);

6)  cBemeHHS U3 EQMHOrO rocynapcTBEHHOIO peecTpa MHIMBHIYaIbHBIX
npeInpuHUMaTele (mpu obpaleHuu 3asBUTEII, SIBIISIOLIETOCS
VH/IUBUTYaJIbHBIM [IPeAIPUHUMATETIEM);

B)  cBeleHus u3 EIMHOTO rocynapCTBEHHOTO PEECTpa HEABHKUMOCTH 00
00beKTe HeJBWKUMOCTH, 00 OCHOBHBIX XapaKTEpUCTHKAaX ¥ 3aperuCTPUPOBaHHBIX
npaBax Ha 00bEKT HEJABHKUMOCTH.

10. McuepnbiBaomuii nepeyenb OCHOBAHMIH 0TKa32
B MpHeMe JOKYMEHTOB

10.1. 3agBiIeHHe O MPEJOCTaBIEHUH MYHMIMITAIBHOH YCIyrd IOJaHO B
Opral MECTHOTO CaMOYIIPABIIEHHs WM OPraHU3aluIO, B MIOJTHOMOYHS KOTOPBIX HE
BXOJIHUT NMPEAOCTaBIEHUE YCIYIH;

10.2. IlpencraBieHHE HEIOIHOIO KOMIUIEKTa JOKYMEHTOB, He00XO0IUMBIX
JIJIS TPEOCTABIICHHS YCITYTH;

10.3. TlpexacraBieHHbIE 3asBMTENEM MOKYMEHTBI YTpaTWIH CHIYy Ha
MOMEHT OOpaIleHus 3a YCIyrow;

10.4. TlpejcraBieHHbIe 3agBUTENEM NOKYMEHTBI COIEPKAT IOJIUCTKH H
HCIIpaBleHMs. ~ TeKCTa, HE  3aBepeHHble B TOPsAKe,  yCTAHOBICHHOM
jakoHoaTenbcTBOM Poccuiickoit Penepanum;

10.5. JIoOKyMeHTBl COIep)KaT IOBPEXICHHS, HaIM4We KOTOPHIX HE
O3BOTSIET B TIOJHOM OOBeMe MCIONB30BaTh HHGOPMALMIO M CBEACHHS,
coep Kalpecs B JOKyMeHTax UL IPeOCTaBIEHHUS yCITyTH;

10.6. Hemonnoe 3amoiHeHde mojiei B GopMme 3asBICHUs, B TOM HHUCIEC B
HHTepakTuBHOM dopme 3assnenus Ha EIITY;
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10.7. Tlogaua 3ampoca O TNPENOCTABIEHHH YCIYrd H JTOKYMCHTOB,
HeOOXOMUMBIX IS IPENOCTABJIEHHUs YCIyrd, B 9JEKTPOHHOH (opme ¢
HapyllIeHWeM yCTaHOBJIEHHBIX TPEOOBaHHUH;

10.8. HecobGmomeHue ycTaHOBIGHHBIX cTaThell 11 DenepanibHOro 3aKOHa OT
06.04.2011 Ne 63-®3 «OO6 »>IEKTPOHHOM IIOANUCH» YCIIOBUH IpPH3HAHHS
IefCTBUTEIBHOCTH, YCHIEHHON KBATH(UIIMPOBAHHOMN 3IEKTPOHHOMU IOJIIHCH.

10.9. Pemrenue 06 oTKase B IpHEME IOKYMEHTOB, YKa3aHHBEIX B IIyHKTE 9.2
HacTOSIIEro AJMUHUCTPATHBHOrO periamenTa, oGopmisercs o popMe COrnacHo
npuiokeHno Ne 3 K HacTosieMy AIMHHHUCTPaTUBHOMY PErjaMeHTy.

10.10. Pemenue o6 oTKase B mpHeMe JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 9.2
HACTOSIIEro AIMMHHUCTPATHBHOTO pErIaMeHTa, HampaBisSeTCs  3agBHTENIO
criocoboM, ONpeaeeHHbIM 3asgBHTEIEM B 3aABJICHUM O BBIIA4Ye PA3PEIICHUS Ha
NpaBo BBIPYOKH 3€JIEHBIX HACAKICHUH, He Mo3/Hee paboyero JH, CIeAyIOMEro 3a
JHEM pPEerHCTPAallMU Takoro 3asBleHus, ImOO BbIACTCS B JIGHb JIMYHOTO
obpaleHusl 3a MOJIYyYEHHEM YKa3aHHOIO PELICHHsS B MHOTO(YHKIIMOHAIIEHBIH
LIEHTP KK YIIOJIHOMOYEHHEIA OpraH.

10.11. Orkaz B mnpueme JOKYMEHTOB, He MPEISTCTBYET IIOBTOPHOMY
0OpalleHHIO 3asBUTENSI B YTIOTHOMOYEHHBIN OpraH.

11. McuepnbIBalOLIHIA NepevyeHb OCHOBAHHH /151 IPHOCTAHOBJICHHS
npefocTaBAeHHs MyHHIHNAIbHON YCJIYrH HIH 0TKA3a B IPe10CTaBICHHH
yCJIyrH

11.1. OcHoBaHMS [JI IPUOCTAHOBIEHHS IPEJCTaBIEHUs MyHHULHUIIATEHOH
YCIYTH OTCYTCTBYIOT.

11.2. McyepnsiBaroinuii nepedeHb OCHOBAHMM OTKasa B MPEACTABICHUH
MYHHUIIMIIATbHON YCIyTH:

11.2.1.Hanuyue NpOTHBOPEUHBHIX CBEICHUH B 3asBICHUM W IPHIOKEHHBIX
K HeMY JOKYMEHTax;

11.2.2. HecoorBercTBue  HHpOpManuy,  KOTOpas  COACPKHUTICA B
JOKYMEHTaX U CBEICHHUSX, TIPEACTABICHHBIX 3adBUTE/IEM, JaHHBIM, IOy ICHHBIM B
pe3yJIbTaTe MeKBEIOMCTBEHHOIO 3I€KTPOHHOIO B3aUMOJICHCTBU,

11.2.3. OrcyrcTBME OCHOBaHMHM JUIsi OKa3aHMi B TIPENOCTABICHUM
MYHULIHAIIATBHOK YCIIYTH, peyCMOTPEHHBIX T Lads HACTOSLLETO
AJZIMHHHCTPAaTHBHOT'O PETJIAMEHTR,;

11.2.4. BeIsIBIEHA BO3MOXKHOCTh COXPAHEHHUsI 3eNIeHbIX HACAXKICHUH;

11.2.5. HecooTBeTCTBHE HOKYMEHTOB, IIPEACTAaBIsAEMBIX 3asABUTEJICM, IIO
dbopme WM  COIEpXKaHHMIO TpeOOBaHMAM — 32KOHOAATENBCTBA Poccuiickoi
Oenepanuu,

11.2.6. 3anpoc rnojaH HEyIOIHOMOYESHHbIM JIUIIOM.

Pemrenne 00 OTKase B MPEJOCTABIEHUM YCIyrH, OpopMmisercs Io dbopme
coracHo npunoxkeHuto Ne 2 k HacTosieMy AZIMUHHCTPATUBHOMY PErIaMEeHTy.

Pemenue 00 OTKaze B IIPEIOCTABIEHUH YCIIYyTd, HAIIPABIACTCS 3aSBUTCIIIO
CriocobOM, ONMpEENEHHBIM 3asBUTENIEM B 3asBICHHM O BbIAAaYe PaspeIlICHUS Ha
IIpaBo BHIPYOKH 3eJI€HBIX HACAK/CHUH, HE MO3HES paGouero JHsd, CJIEIYIOLIEro 3a
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JTHEM NPHUHATHUA TaKOI'0 PEIICHMA, 100 BhIAACTCA B ACHB JIUYHOT'O 06paI_I.IGHHH 3a

MOJyYeHHEM YKa3aHHOTO pEIIeHHs B MHOTO(QYHKUMOHANBHBIM LEHTp WHIH
YIIOJTHOMOYEHHBIN OpraH.

12. MopsiioK, pa3Mep H OCHOBAHHSI B3MMaHHUSA IOCY1apCTBEHHOH
NOIJIHHBI HJIH HHOM OIJIaThl, B3MMaeMOii 32 peJocTaB/ieHHe
MYHHIHNAJAbHOH YC/IyTH

12.1. TIpenocTaBienye MyHHLMNAIBHOM YCIyrH OCYIIECTBIseTcs 0Oe3
B3UMaHUsI TUIATHI.

13. MakcuMAaJIbHBIH CPOK 0KHIAHHS B 0Yepe/IH NpH noaave
3asiBHTEJIEM 3a11poca O MPeaoCTaBJIeHUH MYHHIHNAIbHOMH YCJIYIrH H IPH
MOJIy4eHHH pe3yJIbTaTa MPefoCTaABIeHHs MyHHUHNAIbHOH yCIyrH

13.1. MakcuMalbHBIH CPOK OXKHIAHHA B O4YEPEeNH IpHU MOAa4e 3ampoca o
IpeOCTaBIeHNH MYHULMIATGHON YCIYyrd M TP  TIOIy4YE€HWH pe3ylbTaTa
NIpeOCTABIEHNs MYHMIMIANIBGHOM YCIYyrd B YIOJIHOMOYEHHOM OpraHe uin
MHOTo(yHKI[MOHATEHOM LIEHTPE COCTAaBNAET He Oosee 15 MUHYT.

14. Cpok perucTpamnuH 3anpoca 3asiBuTelisi 0 Npe0CTaBIeHHH
MYHHIHNAJIbLHOM YCJIYTH, B TOM YHC/Ie B 3JIeKTPOHHOIT opme

14.1 Peructparus 3asBlIeHHs O BblIaye pa3pelieHds Ha IPaBo BEIPYOKH
3eJIeHBIX HACAXKIEHHH OCYILEeCTBISETCS HE II03[HEE OAHOI0 paboyero n1H,
CIIEIYIOIIETO 32 JHEM €T0 MOCTYIUICHU.

14.2. B ciy4ae mpe/CTaBIEHUS 3asBJICHUS O Bbla4e Pa3pelICHUS Ha IIPaBo
BEIPYOKH 3eJIeHBIX HACAKICHUH B 3JIEKTPOHHOU (opMe, BHE pabouero BpeMeHH
YIIOJTHOMOYEHHOI0 OpraHa 1160 B BBIXOAHOM, HepaOO4Mi Mpa3sgHWYHBIA [CHb,
JIHEM TIOJIyueHUs 3asBJIEHHs O BbIaue paspelleHus Ha IPpaBo BBIPYOKHU 3€TIEeHBIX
HACAXKIEHWHM CYMTaeTCs IepBBId pabounii [I€Hb, CIeAyOIMNA 3a JHEM
TpeICTaBIeHUs 3asBUTENIEM YKa3aHHOIO 3aABICHHA.

15. TpeGoBaHHS K NOMELIEHHSIM, B KOTOPBIX PE10CTAB/IACTCH
MYHHUHIAJbHAsA ycayra

15.1. MecTONOJOXKEHHEe aJMUHHUCTPATHBHBIX  3/1aHHH, B  KOTOPBIX
OCYIIECTBJISIETCS. IpHEM 3asBICHUH M JIOKYMEHTOB, HEOOXOJUMBIX  JJIf
[peIOCTABIEHHsS] MYyHULMIATBHOW YCIyrd, a Takke Bbllada pesylbTaToB
Mpe0CTaBIeHUs MyHHUIUIIANBHOH YCIyTH, MOJDKHO obecreunBaTh yA00CTBO s
rpakiad ¢ TOYKH 3PEHHs IEIIEXOJHOH JOCTYHOCTH OT  OCTAHOBOK
00I1IECTBEHHOTO TPAaHCIIOPTA.

15.1.1. B ciydae, ecnmdm HMeeTCs BO3MOXKHOCTb OpPraHH3aldM CTOAHKH
(mapKOBKH) BO3Jle 31aHus (CTPOEHHUs), B KOTOPOM PasMEIICHO IOMEIICHUE prHeMa
¥ BBIIAYM JOKYMEHTOB, OpraHM30OBbIBACTCH CTOSHKA (IIApKOBKA) JUIA JIMYHOTO
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aBTOMOOHIBHOIO TPAHCIIOPTA 3asBHUTeNel. 3a OIb30BAHUE CTOSHKOM (IIapKOBKOM)
C 3asiBUTEJIEH IUlaTa He B3UMAEeTCl.

15.1.2. Jlns DapKOBKM CHELHAJBHBIX aBTOTPAHCIIOPTHBIX  CPENCTB
HUHBAIUIOB Ha cTOsSHKe (mapkoBKe) Beigensercs He MeHee 10% MecT (HO He MeHee
OJIHOro MecTa) i OecrIaTHOM NapKOBKHM TPAHCIIOPTHBIX CPENCTB, YIPABIAEMBIX
uaBamaamu I, II rpymm, a Tawke wuHBamuzaamu III rpynmel B mopsjke,
ycranoBlieHHOM IIpaButensctBom Poccuiickoi @enepauuu, W TPaHCIOPTHBIX
CPE/ICTB, IIEPEBO3SAIINX TAKUX HHBATUAOB U (MIN) AeTeH-UHBAIM/IOB.

15.1.3. B nensax obecneueHusi OecrnpensiTCTBEHHOrO J0CTYIIa 3agBUTENIEH, B
TOM YHCJIe MEPEIBUTAIOIIMXCS Ha WHBAIMOHBIX KOJIACKAX, BXOA B 3[aHUE H
TOMeIleHHUs], B KOTOPAIX IIPeJI0CTaBIseTCs] MyHULUIIANIbHAs yCIyra, 000pyayroTcs
MaHIyCaMH, MOPYYHSIMH, TaKTWIBHBIME (KOHTPACTHBIMM) IIPeNyNpeXIarolliMu
SNEMEHTAMHM, MHBIMH CIIEIHAJBHBIMA IPHUCIIOCOOICHUAMH, IO3BOJISAIOLIMMHA
obecrieuyuTh OECNpPensTCTBEHHBI [OCTYI M INEpPelBMKEHHE HHBAIKWAOB, B
COOTBETCTBHM C 3aKOHOJATENsCTBOM Poccuiickoil ®Penepalid O COLHUAIbHOH
3alliTe UHBAJIUOB.

15.1.4. lleHTpanbpHEI BXOA B 3/laHH€ YIMOJIHOMOYEHHOI'0 OpraHa HOJDKEH
6BITH  00OpY/0BaH HMH(OOPMALMOHHON TaOIMYKON (BBIBECKOM), COZIEpIKallei
UH(OpMAIUIO:

a)  HaUMEHOBAHUE,

©6)  MeCTOHaXOXXIEHHE H IOpI/IILI/I“IeCKHﬁ azipec; pexuM paboTsl;

B)  rpaduk npHemMa;

r)  HoMepa Tene(OoHOB Ul CIIPABOK.

[ToMeriedus, B KOTOPBIX IIPENOCTABIISAETCS MYHHIUIIANbHAS —YyCIIyra,
NOJUKHBI  COOTBETCTBOBATh CAHUTAPHO-3MMIEMHOJIOTMYECKUM  IpaBWIaM H
HOpMaTHBaM.

[TomeleHns, B KOTOPBIX MPEJOCTaBIAETCS MYyHHIUNAIbHAsS YCIIyra,
OCHAIIAIOTCS:

a)  TPOTHBOIOXAPHOM CHCTEMOM ¥ CPEACTBAMM  IOXKAPOTYIICHHS;
CHCTEMOM OIOBEIIEHUSI O BOSHHKHOBEHHUHU YPE3BbIUAlHON CHUTYalllH; CPeACTBaAMHU
OKa3aHMs NIepBOI MEIMIIUHCKON TTOMOLIH;

6)  TyaJleTHBIMH KOMHATaMH IJIi MOCETHTENCH.

15.1.5. 3an oxupaHus 3agBUTeNed 00Opydyercs CTYJIbsIMH, CKaMbsiMHU,
KOJIMYECTBO KOTOPBIX OINpejesisercs Hcxoid U3 (aKTMYecKod Harpysku H
BO3MOYKHOCTeH JUIsl MX PasMEIIeHHs B [IOMEIIEHNH, a TaKXKe MH(HOPMAIHOHHBIMH
CTeHJaMHU.

TekCTBl MaTepHaloB, pa3MEUIeHHBIX Ha MHGOPMALMOHHOM CTEHJE,
reyaTaroTcs YI00HBIM i yTeHus wpupToM, 6€3 MCIpaBleHUH, ¢ BBIICICHHEM
HanboJiee BAYKHBIX MECT IIOTY>KUPHBIM IIPUGTOM.

MecTa s 3alloNHEHHs 3asBIeHUN OOOpYAYIOTCSA CTYJBSMH, CTOJIaMH
(cTolikamu), OTaHKaMH 3asBICHUH, THCbMEHHBIMU IPUHAIEKHOCTIMH.

15.1.6. Mecra mpuema 3asButeneil 00OpyIyOTCA HH(GOPMALMOHHBIMU
Tabiu4KamMu (BBIBECKaMH) C yKa3aHHEM:

a)  HOMepa KabWHeTa M HAHMEHOBAHHUS OT/Ela;
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6) (aMuMM, WMeHd M OT4ecTBa (IOCIHENHEE - MPU HAIMIHH),
NOJKHOCTH OTBETCTBEHHOIO JIMLA 3a [IPHEM JIOKYMEHTOB;

B)  rpaduka npuema 3asBUTENEH.

15.1.7. Tlpu mpemOCTaBIEHUHM MYyHHIUIIATLHOX YCIYTH HHBAIMAAM
obecrieunBaroTCA:

a)  BO3MOXHOCTh OECIpENSITCTBEHHOro JOCTyna K o0BeKTy (3haHHIo,
TIOMELIEHHMI0 ), B KOTOPOM IIPEIOCTaBIE€TCs My HUIMIIANbHAS YCIIyTa,

6)  BO3MOXHOCTb CaMOCTOATEJIBHOIO MEePEeBHKEHHA 110 TEPPUTOPHH, Ha
KOTOPOHl pACIIONOXKEHB! 3[aHHS M TOMELIEHHs, B KOTOPBIX IPEIOCTABISETCS
MyHMI[HTIATBHAS yCIIyra, a TakKe BXOoJa B Takue OOBEKTHI M BBIXOJA M3 HUHX,
rocagkd B TPAHCIOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM 9YHCIE C
UCIOIb30BaHHe Kpecia - KOJLICKH,;

B) CONMPOBOXJEHWE WHBAMIOB, MMEIOIIUX CTOMKHEe paccTpoicTBa
(YHKIMM 3pEHHS ¥ CAMOCTOSATENBHOTO IIEPEIBIKEHHS;

r)  Ha{Iexallee pasMelleHrHe 060py10BaHus U HOCUTENeH HHpOpMalWH,
HeOOXOMUMBIX Ul obecredeHus OecrnpensTCTBEHHOIO JO0CTyNa HWHBATHIOB K
37aHUSIM U TIOMEIIEHHSIM, B KOTOPBIX NIPEOCTaBIsAEeTCs MyHULUIIANbHAs yCIIyTa, 1
K MyHHLMIIAJIBHON YCIIyTe C yYeTOM OrPaHMYCHIH MX KU3HEESTENbHOCTH;

1)  nyOaupoBaHMe ~HEOOXOAMMOW I  MHBAJIMIOB 3BYKOBOH H
3PUTENBHOM WH(pOpPMALMU, a TaKKe HaJmcel, 3HAKOB M WHOW TEKCTOBOM H
rpaduueckoil MHGbOPMALMK 3HAKaMH, BBITOJHEHHBIMA penbehHO-TOUEYHBIM
mpudrom bpaiins;

¢) IONYCK CypAOIepeBOI9MKa | TH(IOCYPAOTIEPEBOIIHKA;

K)  JIOIIyCK cOOaKHM-TIPOBOIHMKA  TIPH HaJIMYAU  JOKYMEHTa,
IOATBEPKAAIONIEro ee  CleluanbHoe —OOydeHue, Ha 00BeKThl  (31aHus,
[IOMelIeH}s), B KOTOPBIX IPEJOCTaBIIAI0TCS My HUIIMIIATIBHBIC yCITyTH;

3) OKazaHKe WHBATUIAM ITOMOIIH B IPEOIONICHUH 0aphepoB, MEIIAIOLIMX
[10JTy4eHHIO UMK MYHHIMIAIBHBIX yCIyT HapaBHe C IPYTAMH JTHLaMH.

16. Tloka3aTe H AOCTYINHOCTH H KA4eCTBa MyHHIHIAILHOH yCayIH

16.1. OCHOBHBIMH  IIOKa3aTelssMU  JOCTYIHOCTA  MNPEAOCTaBICHUA
MYHULUAIBHON YCIYTH SBIAFOTCA:

4) HalMuue TOJHOM M MOHATHOH MH(OpMaluK O MOPsAKE, CPOKax M XONC
NpeIoCTaBIIEHHUS MYHHIUITAJIEHOM yCIyrd B HH(HOPMALMOHHO -
TeIeKOMMYHHKAIIHOHHBIX CeTAX OOIIEro IOJIb30BAHH (B TOM d4HC]IE B CETH
«VHTEpHETY), CPEICTBAX MACCOBOM HH(OPMALIIH;

6) BO3MOXKHOCTB TOJy4eHHs 3asBUTEIEM yBEIOMJIEHHH O IPEIOCTaBICHUH
MyHHIHUIATEHON yeryry ¢ momomuisio EITY;

B) BO3MOJKHOCTb IONy4eHHMs HHGOPMAMKH O XOAe IIPENOCTABICHUA
MYHULMIIANBHOM YCIyrd, B TOM YHCJIE C WCIONL30BAHHEM HH(GOPMALMOHHO -
KOMMYHHMKAIHOHHBIX TEXHOJIOTHH.

16.2. OCHOBHBIMH noKasaTessIMU KayecTBa [IPe0CTaBICHIA
MYHHUIUIIATBHOM YCIyTd SBISIOTCS:
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a)  CBOECBPEMEHHOCTb INPENOCTABIEHMS MYHHLMIANBHOW YCIYI'H B
COOTBETCTBUM CO CTAHJAAPTOM €€ MPEeAOCTaBICHMS, YCTAHOBIEHHBIM HACTOSALIUM
AIMUHUCTPATUBHBIM PEriIaMeHTOM;

6) MHHHMAJIBHO BO3MOJKHOE KOJHYECTBO B3aMMOJEHCTBHM IpaKAaHUHA
¢ JODKHOCTHBIMH JIMIIAMH, YYACTBYIOLIUMH B IPEIOCTABICHUH MYHHUIUIIAIBEHOM
YCITyTH;

B)  OTCyTCcTBHe OOOCHOBaHHBIX kano0 Ha pelictBus (6e3neiicTBue)
COTPYIHHUKOB M X HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOIICHHE K 3asBUTEIIAM;

I)  OTCYTCTBHE HapyIIeHHWH YCTaHOBJEHHBIX CPOKOB B IIpolecce
MpeI0CTABICHHS MyHHIIMIIAIBHOMN yCIyTH;

o)  OTCYTCTBHE 3asfBICHUH 00 OCHAapUBaHUM pEUICHUH, JeHCTBHUH
(Ge3melcTBHS) YIIOJHOMOYEHHOT'O OpraHa, ero JODKHOCTHBIX JIML, IPUHUMAEMBIX
(COBepIIEHHBIX) INpPH IPeJOCTaBIeHHHM MYHHLMUIAIBHONW YCIyTH, II0 HMTOraM
PAcCMOTPEHHsT KOTOPBIX, BBIHECEHBI PelIeHHs 00 yAOBIETBOPEHHH (4aCTHYHOM
yJIOBJIETBOPEHHHU ) TPeOOBAaHHH 3asBUTEIIEH.

17. Uuble TpeGoBaHHS K NpeA0CTABICHHI0O MYHHIIUNIAJILHOH YCIYIH

17.1. TlepeyeHp  ycIoyr, KOTOpble  SIBIISIIOTCS ~ HEOOXONUMBIMH  H
00s3aTeNIbHBIMA [T TIPEIOCTABICHHS MYHHUIMNANIBHONW YCIyI'd, B TOM YHCIIE
CBElleHHS O  JOKyMeHTe (JOKyMeHTax), BblJaBaeMoM  (BbIJaBacMbIX)
OpraHU3alKsIMH, YIaCTBYIOLIMMHU B IPEAOCTaBIECHUH MYHHUIMITAIBHOM YCITyTH.

17.1.1. VYcmyrud, HeoOXoauMble U o0s3aTenbHblE Ul IPENOCTaBIECHUSL
MYHHULHIIAIBHON YCIYTH, OTCYTCTBYIOT.

17.1.2. Tlpu npenocTaBlIeHHM MYyHHIMIIAJIBHON YCIyrd 3ampeliaercs
TpeOOoBaTh OT 3asiBUTEIIS:

a)  IpeACTaBIeHHs NOKYMEHTOB M HMH(OpMAalUM WM OCYLIECTBICHHA
NeWCTBHM, NpeJICTaBIeHHe WIH OCYIIECTBIEHHE KOTOPBIX HE IPeIyCMOTPEHO
HOPMATUBHBIMH  IIPABOBBIMM  aKTaMH,  PEryJIHPYIOLIMMH  OTHOIICHHMA,
BO3HHUKAIOLLE B CBSA3H C MIPEIOCTABICHUEM MyHHUIUIIAIBHON YCITYTH;

6)  mpeiacTaBieHHs ~JOKYMEHTOB M MHpOpMauuu, KOTOpble B
COOTBETCTBHU ¢ HOPMATHBHLIMH NPAaBOBBIMH aKkTaMH Poccuiickodt @eznepanuu u
Camapckoii 0671acTd, MyHUIUMNIANBHEIME [TPABOBBIMU aKTaMH OPraHOB MECTHOIO
camoympasieHus ropojckoro okpyra Camapa u CamMapCKoro BHYTPUIOPOJCKOTO
padiona ropoxackoro okpyra Camapa Haxo[sTCS B pPacIOPSKEHHH OpPraHoB,
NPeJOCTABISAIOMNX ~MYHHIMIIANBHYIO  YCIYTy, TOCYy[JapCTBEHHBIX OpraHoB,
OpraHoB ~ MECTHOTO  CaMOympaBieHus W (WnM)  IOJBEJOMCTBEHHBIX
roCy/[apCTBEHHBIM OpraHaM ¥ OpraHaM MECTHOTO CaMOyIpaBlIeHUs OpraHu3alyii,
YYaCTBYIOIUMX B IIPEJOCTABICHMM MYyHMLMNATIbHBIX YCIYT, 3a HCKIIOYCHHEM
JIOKyMEHTOB, YKa3aHHBIX B 4acTH 6 craTey 7 DenepalbHOro 3aKoHa OT 27.07.2010
No 210-®3 «O6 opraHM3anMyd TPEAOCTAaBICHHUS  TOCYAApCTBEHHBIX H
MyHHUIMIATEHEIX yeryr (nanee-Denepanbhbiii 3akon Ne 210-D3);

B)  MpEeJCTaBIeHHs JOKYMEHTOB M MH(MOpMalKH, OTCYTCTBHE W (vn)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKa3hlBaIMCh IPH IEPBOHAYAIBHOM OTKase B
mprHeMe JOKyMEHTOB, HEOOXOMMBIX JUI MpPENOCTAaBICHAs MyHHIHUIATbHON
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yciyrd, au60 B IIPENOCTABICHHHM MYHHMIMIANBHOW YCIYr'H, 338 HCKIIOYCHHEM
CIIEYIOIIUX CIIy4aes:

1) w3MeHeHuHe  TpeOOBaHMM  HOPMAaTMBHEIX  IPaBOBBIX  aKTOB,
KACAIOIIMXCS MPEJOCTABICHHs] MyHHIMIIANIBHOM YCIIYTH, MOCTE TepBOHAYAIbHOMN
N0a4H 3asBJIEHHUS O MPEJOCTABIEHHH MyHHLMIAIBHON YCIIyTH;

2)  Haguuue OMMOOK B 3asBICHHH O IPEJOCTaBJIECHUA MYHULHUIATBbHOMN
yCIyrd ¥ JOKYMEHTaX, OJaHHBIX 3adBUTENIEM II0C/Ie NIePBOHAYAIBHOIO OTKa3a B
mpreMe JTOKYMEHTOB, HEOOXOMMMBIX JUI MPEeIOCTaBIeHMs MyHHLUIAIBHON
YCIIyrH, MO0 B NPENOCTABICHHM MYHUIMIIAILHONW YCIYTH M HE BKJIIOYECHHBIX B
TIpeCTaBlIeHHBIH paHee KOMIUIEKT JOKYMEHTOB;

3)  uWcTeyeHHe CpoKa  JEHWCTBHA  JOKYMEHTOB  HIM  M3MEHEHHUE
yHOpMAalM{ I[IOCNe IepBOHAYaJBbHOrO OTKa3a B IpUEME JOKYyMEHTOB,
HEOOXONMMBIX JUISl TPEIOCTaBIEeHMs MYyHHIMNANbHOH ycuyrd, Jjmbo B
IIpeI0CTaBIeHUH MyHUIMIAIbHON yCITyTH;

4)  BBIABIEHHE IOKYyMEHTAIBHO IOJATBEP)KIEHHOrO (aKra (mpU3HAKOB)
OIMOOYHOr0 WM IIPOTHBONPABHOrO HedcTBHs (0€3MeHCTBHUS) AOKHOCTHOTO
HLa YITOJTHOMOYEHHOTI'0 oprasa, CITy>Kallero, paboTHHKA
MHOTO(GYHKIMOHAIBHOTO LIEHTpa, pabOTHHKA OpraHu3aluy, IpeLyCMOTPEHHOH
vacTeio 1.1 crater 16 ®enepansroro 3akoHa Ne 210-@3, mpy nepBoHaYaIbHOM
OTKaze B IIpHeMe JOKYMEHTOB, HEOOXOAUMBIX JUls  TIPeNOCTaBICHU
MYHUIUTATBHOR yCITyTH, TM00 B PEIOCTaBICHUH MYyHHULUIAIBHON YCIIYTH, O 4eM
B IUCEMEHHOM BHIE 3a TOAMNKMCBIO PYKOBOAWTENS YIOJHOMOYCHHOIrO Opraha,
PYKOBOJUTENsS. MHOTO(QYHKIMOHAIBHOTO ICHTpa TIPH [IepBOHAYAIBHOM OTKa3e B
mpyeMe JIOKyMEHTOB, HEOOXONMMBIX A [IPeJIOCTABJIEHHs MYHHULUIAIBHON
yCIyrH, 100 pyKOBOJMTEA OpraHU3allnH, IpeayCMOTPEHHON YacThIO 1.1 craTeH
16 demepalbHOro 3aKOHA Ne 210-®3, ysemomusieTcs 3asBUTENb, a TaKKe
IIPUHOCSTCS M3BUHEHHUS 32 IOCTABICHHBIE Hey100CTBa.

18. Ilops/10K HCNPABJIEHHS N0 IEHHBIX one4aToK u (HjaH) oIHOoK
B BLIIAHHBIX B pe3yJbTaTe NPeloCTaBIeHHH MYHHLHTAJIbHOH yCJIyrH

OKyMEHTaXx, B TOM 4Hc/Ie pcYepnbIBAIOINHI NepeieHb OCHOBAHHMN
1151 0TKA3a B HCOPABJICHHH TAKUX omeyaToK M (Mu) OHOOK

18.1. B cuyuae, ecnd B BbIAAHHBIX B pesyibTaTe [PeJOoCTaBICHUA
MYHHIUIAIBHOH yCIyTH JOKYMEHTax JONyLIeHBl ONedaTki v (uu) OIIMOKH,
3asiBUTENI BIpaBe IPEeICTaBUTE B AJIMUHUCTPALHIO HEIOCPEACTBEHHO, 6o
HANIPABUTh TTOYTOBBIM OTIpaBJICHHEM NHCHMEHHOC sasBiIeHre 0 HeoOXOIUMOCTH
YCIIpaBJIeHUs] JOMYIIEHHBIX omedaTok W (WIH) OMMOOK ¢ H3IOKEHHCM CyTH
JOMyIIEHHBIX OMeYaToK H (w1u) OWMOOK M IPUJIOJKEHUEM  KOIUH IOKYMEHTa,
cojepiKallero oneyaTky 1 () OrIMOKH.

18.2. PaccmoTpeHue 3asABICHHA 06 WCIIpaBlIeHMU JOMYIICHHbIX OnevaTox 1
(i) ommOOK B BBIIAHHBIX B pesynbTaTe IPElOCTaBIICHIA MyHULUTIATEHOU
yeIyru JOKyMEHTaX, a Taloxe mpoBepKa yKasaHHBIX B 3asBNICHIH cBeICHHN
OCYILIECTBIISIETCS AIMUHMCTpalldedl B TEHCHUEC 5 pabounx nAHEH CO ,H,Hi
PerncTpaliy 3asBICHHUA O HeoOXOIMMOCTH MCTIPaBJICHHA JIOIyLL[EHHBIX OMedaTo
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v (u1x) omMOOK B JOKYMEHTax, BBIIAQHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
MYHULMIAIBHON YCIYTH.

18.3. KpuTepueM NpuHATHA peIeHHs IO aJMUHHUCTPATHBHOU IMPOLELype
SIBJISIETCS HAIMYHE MIIM OTCYTCTBHE TaKHX OINEYaTOK M (MJIH) OMIHMOOK B BBIIAHHBIX
JIOKYMEHTaX.

18.4. B ciydae BBIABICHUS OneyaToK W (Win) OmMOOK B BEIJAHHBIX B
pe3yibTare IIpel0CTaBIeHUS MYHHULMIIATBHOM YyCIYyrd  JOKyMeHTax
AZIMAHHCTpAI¥s OCYINECTB/IA€T HCIPABIeHNE H 3aMEHy YKa3aHHBIX JOKYMEHTOR B
CPOK, He TpeBBINAMOIMUi 5 pabouux JHEH €O JHA  PErHCTPalHy
COOTBETCTBYIOLIETO 3asBICHHUS.

18.5. B ciyyae orcyTcTBUs omedaTok H (MIH) OIIKMOOK B JOKYMEHTaX,
BBIIAHHBIX B DPE3yJbTaTe  NPENOCTABICHUS  MYHUIMIIAIBHOM  YCIIyIH,
AIIMMHMCTpalMs BblaeT (HampaBliseT) 3asBUTENO [MCHMEHHBIH OTBeT 00
OTCYTCTBHMHM OIEYaTOK M (MaM) omMOOK B CpOK, He IpeBBIAouil 5 paboumx
JHEH CO JHs PerucTpalii COOTBETCTBYIOIIEIO 3asBICHMS.

18.6. PesynbraToM aIMHHHCTPAaTHBHOM MpoLEAyphl SBISETCS Bblgada
(HampaBlieHUE) 3asBUTENTIO UCIIPABICHHOTO JOKYMEHTA B3aMEH paHee BBIIaHHOTO
B pe3ylbTaTe IpeJOCTaBIE€HHS MYyHHMLUIAIbHOM YCIyru, a Takxke OTBeTa
AJIMUHHCTpalMy 00 OTCYTCTBHH OIEYaTOK U (MJIH) OLIHOOK.

18.7. 3agBnenure 06 UCHpaBIeHUH JONYLIEHHBIX OMEYaTOK ¥ (WIH) OIIMOOK B
BBIAHHBIX B PE3yJIbTaTe IpeJoCTaBleHHs MYHHLUNATbHOH YCIyrd JOKyMEHTax,
oTBeT AJIMHHHUCTPAlUU 00 OTCYTCTBHM OIEYATOK M (MJIH) OLIMGOK MOXET OBITH
HarpaBlieH dyepe3 MOL],

19. Ilopsigok BblAa4H AyOJIHMKATA JOKYMEHTA, BLIAAHHOIO 110
pesyJIbTaTaM NpeJI0CTaB/JIeHHus] MyYHHIHNAJIbHOH YC/IYyTrH, B TOM YHC/Ie
HCUYEepNBIBAIOIIHH NepeYeHb OCHOBAHUIL VIS 0TKA3a B BbIJa4e 3TOr0
aybaukara

19.1. B cayyae HeOOXOAMMOCTH IIONydYeHHMs MAyOJHMKara JOKyMEHTa,
BBIJIaHHOTO I10 pe3yJbTaTaM IPefl0oCTaBICHUS] MyHUIHITAILHON YCIIYTH, 3asSBUTEND
NpeCcTaBiseT B AIMUHHCTPALUIO HEIIOCPeACTBEHHO, THOO0 HAIIPaBIIsIeT II0YTOBEIM
OTIPaBJIeHUEM ITMCbMEHHOE 3asiBIICHHE,

19.2. OcHoBaHusIMH A7 OTKa3a B BbIa4e 3asBUTEINIO AyOiMKara JOKyMEHTa,
BBIJJAHHOTO I10 pe3yJIbTaTaM IIpeI0CTaBICHNs MyHHIIHITATIEHOM YCIIYTH, SABJISOTCS:

1) oTcyrcTBHE B 3asBIEHUH O Bblgade MyONMKara JOKyMeHTa HH()OpPMAIWH,
TNO3BOJIAIOLIEH HASHTU(DULIUPOBATh paHee BBIAAHHYIO HH(OPMALIHIO;

2) nOpeicTaBleHMe 3asfBIEHHMS O Bbiade  AyOaMKaTa  JJOKYMEHTa
HEYIOJIHOMOYEHHBIM JIUIIOM.

19.3. AnMuHuCTpauMs paccMaTpuBaeT 3asiBIeHHe O Bblaade ayOiaukara
JIOKYMEHTa M B Clly4ae OTCYTCTBHS OCHOBAHHI JUIs OTKa3a, BhIJAET JyOJIMKAT
JIOKyMEHTa B CPOK, HE IpEBBbILAIOIMNA 5 pabouMx QHEeH ¢ JaThl perucTpaIiy
COOTBETCTBYIOLLETO 3asIBIICHHUS.



19

Paspen III. CocraB, nocie10BaTe IbHOCTE H CPOKH BbINOJIHEHHS
aJIMHUHHCTPATHBHLIX NpoLeaAyp
20. UcyepnbiBaluuii nepeyeHb aAMHHHCTPATHBHBLIX Npoueayp

20.1. IlpemocTaBieHre MyHUIMIIAIBHOM YyClIyrn BKIO4aeT B cels
ClleIyIOlLIMe aJMUHUCTPATUBHBIE IIPOLEAYPBL:

a) npuem, poBepKa JOKYMEHTOB U perucTpallys 3asBIICHHUS;

0) [OJIy4YeHHe CBelleHUH MIOCPEICTBOM MEXXBeJOMCTBEHHOTO
UH(QOPMALIMOHHOTO B3aUMOJEHCTBHMsS, B TOM YHCIE€ C HCIOJIB30BaHHEM
¢eneparbHON rocynapcTBEeHHOM HMHGopMallMOHHON cucTteMbl «EnuHas cucrema
MEJKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3auMoeiicTeusy (nanee-CMOB);

B)  IIOArOTOBKa akTa o0cie0BaHMUS;

r')  paccMOTpeHHe JOKYMEHTOB U CBEIeHUN;

)  TPUHITHE PELlEHUs;

e)  Bblaada pe3yjbTara.

OnucaHue agMUHUCTPATUBHBIX IIPOLEAYP IIPEACTABICHO B IIPHIOKEHHH
Ne 4 x HacTosieMy AIMHUHUCTPATUBHOMY perjlaMeHTYy.

21. Ilepedyenb aAMHHHCTPATHBHBIX poueayp (aelcTBuii) npu
npeaoCTABJIeHHH MYHHLIHNAJbHOM YCJIYrH YCJIYT B 3J1eKTPOHHOI (hopme

21.1. Tlpu npenocTaBlIeHHH MyHULUITATBHOM YCIYTH B 3JIEKTPOHHOH (hopme
3asBUTEII0 00ECTIEYHBAKOTCS:

a) noiaydeHue HHGPOpMAIMU O IOpPAJKE U CpPOKax IpeloCTaBIeHUs
MYHULIMIIAJIEHOM YCIIYTH;

06)  ¢dopmupoBaHUE 3asBICHUS,

B)  TpPHEM M PEerHCTPaLUs YIIOJTHOMOUYEHHBIM OPraHOM 3asiBIIEHUS] U MHBIX
TOKYMEHTOB, HEOOXOAUMBIX IS IPEOCTaBICHUS] MyHHLIUITAIbHOHR YCIyTH;

r)  TOJy4eHHe pe3ylbTaTa PeJOCTaBIeHUs MyHUIUIIAIbHON YCIyTH;

o)  [OJydYeHHEe CBEJCHHH O XOJe pacCMOTPEHUS 3asIBICHHS,

€) OCYIIEeCTBIEHHE OLEHKH KauecTBa IIPEeJOCTaBIE€HHS MyHHIMIAJbHOM
yCIyTH;

)  nocyneOHoe (BHecyneOHoe) oOxkaloBaHHE pEILIEHMH M JEHCTBHH
(GesmeiicTBHs) YIOJIHOMOYEHHOro opraHa mubo pelictBus (Oe3neiicTBHE)
NOJDKHOCTHBIX ~ JIMI[  YIIOJJHOMOYEHHOTO  OpraHa,  IpeJoCTaBIAIOIIEro
MYHHUIHUITATBHYIO YCIYTY, TM00 MyHULIUTIABHOTO CIIy’Kallero.

22, IMopsiaok ocyliecTBJIEHUS AIMHHHCTPAaTHBHBIX NPOLEaAyP
(neiicTBHi) B 2J1eKTPOHHOI (popme

22.1. DopMUpOBaHKE 3asIBICHHUS.

@opMUpOBaHKE 3asABICHHS OCYILECTBIAETCS IIOCPEACTBOM 3allOJTHEHHS
anekTpoHHOH (hopmbl 3asBienus Ha EIIIY, 6e3 HeoOX0quMOCTH JOTIOTHUTEILHON
MOJIa4y¥ 3asBJIEHHS B KaKOU-TM00 HHOH QopMe.
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DopMaTHO-JI0THYeCKas IIpOBEpKa c(hOpMHUPOBAHHOTO 3asIBIICHUSA
OCYILECTBIIAETCS M10CTIE 3aIIOJHEHHS 3asBUTENIEM KaX/I0ro M3 IMOJIeH 3JIeKTPOHHOM
Gopmbl  3asBiaeHHA. IIpH BBIABIEHHHM HEKOPPEKTHO 3allONHEHHONO OIS
SJIEKTPOHHON  (OPMBI  3asBICHHS 3aABUTENb YBEIOMISETCS O XapakTepe
BBIBICHHON OLUIMOKM H MOPS/IKE €€ YCTPaHEHHUsI [IOCPEICTBOM HH(POPMAI[MOHHOTO
COOOIIEHNST HENOCPEACTBEHHO B AIEKTPOHHOM (hopMe 3asBICHUS.

[Ipu hopMHpPOBaHUH 3asIBIIEHHUS 3aIBUTENIO 00ECIICUHBAETCS:

a)  BO3MOXKHOCTh KOIHPOBAHHS W COXpPAaHEHMS 3afBICHHS ¥ WHBIX
JOKYMEHTOB, yKa3aHHBIX B AIMHHHUCTPAaTUBHOM perjiaMeHTe, HeOOXOMUMBIX IS
MPEeI0CTaBIeH s MyHHULIUITANBHOM YCIyTH;

0) BO3MOXHOCTH IeyaTH Ha OyMaKHOM HOCHTENle KOMHH 3IeKTPOHHOM
(opMEI 3asBIIEHUS;

B)  COXpaHEHHME paHee BBEJCHHBIX B 3JIEKTPOHHYIO (OpMy 3asBIICHHS
3HAYeHHH B JIO0OH MOMEHT MO JKENaHHMIO IOJB30BATENs, B TOM 4YHCIe IpPH
BOSHUKHOBEHUH OIMMOOK BBOJA U BO3BpaTe Ui IIOBTOPHOTO BBOJA 3HAYCHHI B
3JIEKTPOHHYIO (hOpMY 3asBIIEHHUS;

r)  3aloJHEHHE NOJIeH MeKTPOHHON (OPMEI 3asBISHHUS 10 Hadalla BBOA
CBE/ICHUU 3asBUTEJIEM C MCIIOJb30BaHUEM CBeIeHHMi, pasMmerieHHsx B ECUA, u
CBeJeHMH, omyOnukoBaHHEIX Ha EIIY, B wactu, kacaromeiics CBEIICHHM,
orcyrerBytonmx B ECHA;

J)  BO3MOXHOCTH BEPHYThCS Ha JOOOM M3 3TaloB 3arONHEHHS
BJIEKTPOHHO#H GOpMBI 3asBNIeHUs 6e3 oTepy paHee BBEIECHHON HH(MOPMAIHH;

) BO3MOXHOCTh joctyna 3asiButens Ha EINY, x paHee NOXAHHBIM MM
3a4BJICHHSIM B TEYEHHE HE MEHee OJHOro Trofa, a TakkKe YacTHYHO
cOpMHUpPOBaHHBIX 3asBIIEHHI B TeYeHHE He MeHee 3 MecsIeB.

CdopmupoBaHHOe M MOANHCAHHOE 3asBIEHHE M MHBIE JOKYMEHTSI,
HeOOXOMMMBIE JUIs TIPEJIOCTABICHHS MyHHLMIAIBHON YCIyTH, HAIpaBISIOTCH B
YIIOJITHOMOY€HHBIH opraH nocpeacrsom EITTY.

22.2. YmonHOMO4YeHHBIH opraH obecreyuBaeT B CPOKH, YKa3aHHbIE B
nyHkrax 14.1.-14.2 nacTosiero A IMUHIUCTPATHBHOIO PErylaMeHTa:

a)  IpueM  JIOKyMEHTOB,  HEOOXOIMMBIX Uil  IIPeJOCTABIICHHS
MYHHLHIIAIEHOR YCIYTH, W HalpaBlIeHUE 3asBUTENIO JIEKTPOHHOIO COODIIEHHUS O
NOCTYIUICHUH 3asIBIICHUS;

0)  perucTpauuio 3asBJICHHS U HANpABJIEHHE 3asBUTEIIO YBEIOMICHUS O
PerucTpalyy 3asBiieHus JTHO0 00 OTKa3e B NpHeMe IOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEOCTABIEH s MyHULIMIIAIBHON YCITYTH.

22.3. DnekTpOHHOE 3asBICHHE CTAHOBUTCS MOCTYIHBIM IS JOJKHOCTHOTO
JUIa YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOIO 3a IPUEM M PErUCTPALMIO
3asBIICHUs (Jajee - OTBETCTBEHHOE IOKHOCTHOE IMIO), B TOCYJapCTBEHHON
MHQOPMALMOHHON CHCTeMe, HCIONB3YeMOl yIOJTHOMOYEHHBIM OpPIaHOM s
IPEOCTaBICHUSI MYHULIUIATBHOM ycayrH (nanee-I MC).

OTBeTCTBEHHOE JOMKHOCTHOE JIUIIO:

- IPOBEPAET  HAIMYHE  JJIEKTPOHHBIX  3asiBIEHHM, ITOCTYNHBIIMX
nocpenctBoM EIN'Y, ¢ neproquyHOCTEIO He pexe 2 pa3 B [€Hb;
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- paccMaTpMBaeT IOCTYNHBINME 3asBICHHA M TPHIOKCHHBIC cOpassl
JIOKyMEHTOB (JJOKYMEHTEI);

- TPOM3BOJUT NEHCTBHS B COOTBETCTBHHM C IyHKTOM 18.1 HacTosuIero
AIMHHHCTPATUBHOIO perIaMeHTa.

22.4. 3asBUTENIO B Ka4eCTBE Pe3y/IbTaTa NPENOCTaBIeH)s MyHUIUIATbHON
ycIyru 06ecedHBaeTcs BO3MOKHOCTD MOJTYyYeH s JOKYMEHTa:!

B (GopMe DJIEKTPOHHOIO  JOKYMEHTa, IOANHUCAHHOTO YCUJIEHHOM
KBaTM(UIUPOBAHHON SIEKTPOHHOM MOAIUCHIO YIOTHOMOYEHHOTO JOMKHOCTHOTO
MM YIOJHOMOYEHHOrO OpraHa, HAalPaBIEHHOIO 3asBUTENIO B JIMIHBIA KaOuHeT
wa EITTY;

B BHJAe OYM@XKHOro [JOKyMEHTa, ITOATBEP)KAIOIIEro COACpKAHUC
5NIEKTPOHHOTO ~JOKyMEHTa, KOTOpPBIH 3asBHTENb IOJy4aeT TPH JIHTHOM
o0OpalleHuH B MHOTOQYHKIIMOHATIEHOM LIEHTPE.

22.5. Tlonyyenue wWHGOpPMALMKM O XOI€ PACCMOTPEHHs 3asBICHHA H O
pe3ynbTaTe MPENOCTaBNEHMS MyHMUHMIAIBHON YCIYTH IPOWU3BOAUTCS B JIHTHOM
xabugere Ha EIITY. 3asBUTENh HMEET BO3MOXXHOCTH IPOCMATpUBATHL CTATYC
3JIEKTPOHHOTO 3asBIEHMs, @ TakkKe MHPOPMAUMIO O NalbHEHIINX JCHCTBUAX B
JTMYHOM KaGuHeTe 10 cOOCTBEHHOM MHUIIMATUBE, B TI000e BpeMs.

[Ipd mNpemocTaBIeHUM MYHULHUIAIBHOM YCIyru B SIIEKTPOHHOH (popMme
3agBUTEIIO HAIIPABJISETCH:

a)  yBeJOMIIEHMe O TMpHeMe M pPETUCTpaluH 3asBICHHI M HHBIX
JOKYMEHTOB, HEOOXOJWUMBIX M TPEeNOCTaBIeHAs MyHHIHIATIBHOH yCIyTH,
cojiepkaliee cBeeHus 0 QakTe npuema 3asBIeHHs U JIOKyMEHTOB, HE00X0AUMBIX
JUIi  TIPeJOCTaBJIe€HHUS MYHMIMIAIBHOM yCIYrH, M Hadajge IPOLEIypHI
NpefocTaBIeHNs] MyHUIIUIANEHON YCIIYTH, a TaKKe CBEJICHUS O 1aTe H BPEeMCHH
OKOHYAQHHS IPEJOCTABICHNs MYHHULHUNATBHOR yCIyru Judo MOTHBHPOBaHHBIH
OTKa3 B IpHEME JOKYMEHTOB, HEOOXOMMMBIX — IjIs  IPENOCTaBICHHUA
MYHULUIIATBHON YCIYTH;

6) yBeOOMIEHHE O  pe3ylbTarTax  pacCMOTPEHHsS  JOKYMEHTOB,
HeOOXOOUMBIX JUIsi IIPEJOCTABICHHs MYHHMIMIIAIBHON YCIYTd, COAEpKallee
CBelleHUSI O INPHHATHHA IIOJIOXKUTEJBHOrO  pelleHus O  IPEAOCTAEICHHUH
MYHHLUIAIBHOM YCIyrd M BO3MOXHOCTH IOIY4YMTh PE3YJbTAaT NPEAOCTAaBICHUA
MyHHIUIATBHON CIyrd 760 MOTHBHPOBAaHHBIM OTKa3 B IPEAOCTABICHUH
MYHHIMIIAIBHON YCITYTH.

22.6. OleHKa KauecTBa peJOoCTaBIeH)s My HULUIIAIBHOMN YCIyTHy

Ouenka KauecTBa IpeaOoCTaBlICHHS MYHHUIUIAIbHOM YCIIYyTH
OCYIIECTBJISIETCST B COOTBETCTBMM C IIpaBHiamMM — OLEHKH —TpaxIaHaMK
3(h}EKTUBHOCTH HEATENBHOCTH PYKOBOAHMTENEH TEPPUTOPHATBHBIX OpPraHoB
denepanbHBIX ~ OpPraHOB  HCIIOJHMTENBHOW  BIACTH (MX  CTPYKTYPHBIX
TofIpa3jesieHuii) ¢ YYeTOM KaueCTBa IPENOCTaBIeHHs WMH TOCYHapCTBEHHBIX
YCIIYT, & TaKKe IPUMEHEHHUs Pe3y/IbTaToB yKa3aHHOU OLEHKM Kak OCHOBAH:A JUIA
IPUHSTHS penieHui 0 JIOCPOYHOM IpeKpalieH|u VICTIOJIHEHHUS
COOTBETCTBYIOLIMMHU PYKOBOJUTENISIMM CBOUX  JIOJDKHOCTHBIX 00s3aHHOCTEH,
YIBEpKIEHHBIMEA IOCTaHOBNEHHEM IlpaBHTENBCTBA Poccuiickoit ®enepauuu OT
12.12.2012 Ne 1284 «O6 ouenke rpaxaaHaMu 3QQEKTHBHOCTH JEATEIBHOCTH
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DYKOBOAUTENEH  TEPPUTOPHUANIBHBIX  OpPraHoB  (heflepalbHBIX  OPraHoB
HCIIONIHUTENBHOM BIACTH (MX CTPYKTYPHBIX IOAPA3/IENICHHI) U TePPUTOPHAIBHEIX
OpraHoB TOCYIapCTBEHHBIX BHEOIO/UKETHBIX (OHIOB (MX DPErdOHAIBHBIX
OTAENEeHUH) C Yy4YyeToM KadyecTBa IPeAOCTaBIEHHMs T'OCYJapCTBEHHBIX YCIYT,
pyKoBOaUTENEH MHOT'O(YHKITHOHAIBHBIX IIEHTPOB IPeI0CTaBIICHHS
FOCYZapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT C y4YETOM KadyecTBa OpraHU3alluu
MPeIOCTaBIeHHUs TIOCY[apCTBEHHBIX W MyHHLMIAIBHBIX YCIYr, a TaKke O
MPUMEHEHUN pe3yJIbTaTOB YKAa3aHHOM OLEHKM KaKk OCHOBAHHUS [UIs TPUHITUSL
pelleHHid O JIOCPOYHOM NPEKPAalleHWH HCIIOJHEHUS COOTBETCTBYIOIIUMHU
PYKOBOUTENIIMU CBOUX JOJKHOCTHBIX O0SI3aHHOCTEM.

22.7. 3asBuTeno oOecreYyrBaeTCs BO3MOYKHOCTh HAIlpaBlICHUS Kaao0bl Ha
perieHus, JeUcTBUs WiIK Oe3/1efCTBHE YIIOJHOMOYEHHOIO OpraHa, NOJIKHOCTHOTO
JUI@  YIOJHOMOYEHHOr0 OpraHa, JHOO MYHMIMIATBHOTO CIIyXXallero B
COOTBeTCTBMH co cTathed 1.2 ®enmepanbHoro 3akoHa Ne 210-@3 u B mopsixe,
yCTaHOBJIEHHOM mocTaHoBieHHeM IlpaButenscrsa Poccuiickoit ®enmepanuu ot
20.11.2012 Ne 1198 «O (enepanpHO#i rocynapcTBEHHONM HHOOPMALHOHHOM
cucTeMe, obecrieunBaroIei mporece qocyaedHoro, (BHecy1e0HOro) 0oxanoBaHus
pereHuii W peiicTBUH (Oe3feHCTBHUA), COBEPIICHHBIX TIPH IPEJOCTABICHUH
rOCYIapCTBEHHBIX U MyHHIMITATBHEIX YCIIyI».

Pasnen IV. @opMbl KOHTPOJIS 32 HCIIOJHEHHEM aIMHUHUCTPATHBHOTO
perjiamMeHTa
23. Tlopsia0K OCyLIeCTBJIEHHS TEKYIero KOHTPOJIs 32 cO0JII0ieHHe U
HCIMOJHEHHEM OTBETCTBEHHBIMH JA0JKHOCTHBIMH JIMUAMH IOJI0KEeHH
perjiaMeHTa H HHBIX HOPMATHBHLIX NPABOBBIX AKTOB, YCTAHAB/JIHBAIOLINX
Tpe6oBaHMs K IPeAOCTABJCHHI0O MYHHIIMNIAILHON YCJIYTH, a TAKKe
NPHHSATHEM HMH pelleHHH

23.1. Texymui KOHTPOJH 3a COONIOJEHHUEM M MCIOJTHEHHEM HACTOSIIETO
AJIMUHHCTPATMBHOTO DEIrJTaMeHTa, HMHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
YCTaHABIMBAIOWIMX TPeOOBaHUA K IPEJOCTABIICHUIO MYyHHIHMIIAIBHON YCIyTH,
OCYLIECTBNISIETCS. ~ Ha  IOCTOSHHOM  OCHOBE ~ JOJDKHOCTHBIMH  JIMIAMH
AJIMMHHCTpPAIMK, YIOJIHOMOYEHHBIMH Ha  OCYIIECTBJICHHE KOHTPOIAd 32
TIpeI0CTaBIEHUEM MyHHULMIIAIBHON YCIIYTH.

Il TeKylmero KOHTPOJSA — HCIONB3YIOTCS — CBEJIEHHsS  CIIyKeOHOMH
KOPpPECTIOH/ICHIIMM, YCTHas U TMChMEHHas WH(pOpMauus CIelHaTuCTOB U
JIOJDKHOCTHBIX JHL AIMUHHUCTPALIMH.

Texyuuii KOHTPOIb OCYLIECTBIAETCS IIyTEM IIPOBEICHNUS IPOBEPOK:

a)  pemeHuit o mpegocTaBieHHH (06 OTKase B MpPEIOCTaBICHUM)
MYHULUNATBHON YCIIyTH;

0)  BbIIBICHHS U yCTpaHEHHs HapyLIEHUH MpaB rpaXkIaH;

B)  PACCMOTpEHUsl, NPHHATHUS pPELIeHWH K TIOANOTOBKA OTBETOB Ha
oGpaleH s Tpa/IaH, CoJepiKalye XKalo0bl Ha peleHns, AeticTsus (Ge3nericTare)
JOJDKHOCTHBIX JIHLI.
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24. Ilops10K U NEPHOAHYHOCTH OCYIIECTBJIEHHS MIAHOBBIX U
BHEIJIAHOBLIX NIPOBEPOK MOJHOThI H Ka4ecTBA MpeA0oCTaB/IeHHS
MYHHUHIAJIbHOH YCJIYTH, B TOM YHCJIe NOPSIA0K H (JOPMbI KOHTPOJIS 32
MOJTHOTOH H KA4eCTBOM IPeJ0CTABJIeHHSI MyYHHUHIAJbHON YCayTrH

24.1. KoHTponep 3a MONHOTOM M KadecTBOM  IpeJOCTaBlIEHHUS
MYHHLUIIAIBHOR YCIYIH BKIIOYaeT B ce0s MpoBeIeHUe IJIaHOBBIX U BHEIUIAHOBBIX
POBEPOK.

24.2. IlnaHoBBIE IIPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAHUU TI'OJOBBIX
MIaHOB paboThl YIOJIHOMOYEHHOIO OpraHa, yTBep:XK/JaeMbIX pYKOBOIUTENIEM
YIIOJIHOMOYEHHOTI'0 OpraHa.

IIpy mIaHOBOH mNpoBepKe IMOJHOTBI W KadecTBa IPeJOCTaBICHUS
MYHHULHUIIATBHON YCIyTH KOHTPOJIO IOJIeXaT:

cobmoieHue  CpOKOB  NPENOCTAaBIeHHS  MYHHLMNAIBHOH  yCIyTH;

coluro/ieHue MOJI0XKEHUI HacTOAWero AIMUHUCTPATUBHOTO PeriiaMeHTa;

NPaBUIBHOCTE M OOOCHOBAHHOCTH IPHHATOIO pelleHuss o0 oTkasze B
MpeOCTaBIeHUH MyHUIIUIIAIBHOMN YCIIyTH.

OcHoBaHHEM IS IPOBEIEHHSI BHEIUIAHOBBIX ITPOBEPOK SIBIISFOTCS:

a)  IONIy4eHHe OT TIOCYJAapCTBEHHBIX OpraHoB, OpPraHoOB MECTHOIO
caMoyIpaBleHuss HMHGOpMaluyd O IMpeArnojaraeMblX WM  BBISBIEHHBIX
HApylUIeHUsIX HOPMATUBHBIX IpaBOBBIX akToB Poccuiickoit  ®Denpepauuy,
HOPMATUBHBIX IPaBOBBIX akTOB Camapckoil 001acTH U HOPMATUBHBIX IPABOBBIX
aKTOB OpraHOB MECTHOIO CcaMOyIpaBleHus ropojackoro oxpyra Camapa u
Camapckoro BHyTPUTIOPOACKOro paifoHa ropozackoro okpyra Camapa;

6) ofpameHuss TrpaxAaH U IOPUAUYECKUX JIML HAa HapyLIEeHUS
3aKOHOJJaTeIbCTBA, B TOM YHMCJIe HAa KAa4eCTBO IPEJOCTABICHUS MYHULIMIIAIbHOMN
YCIIYTH.

25. OTBEeTCTBEHHOCTh JAOUKHOCTHBIX JIML 32 PelleHUs H AeHCThHS
(De3neiicTBHE), NPUHHUMaeMble (OCyLeCTB/IsIeMble) HMH B X0/€
npejocTaB/JIeHHsI MyYHHUHNAJAbHOH yCayIrH

25.1. Ilo pesynpraraM IIpOBEJEHHBIX IIPOBEPOK B CIy4ac BbISBIICHHUS
HApyLUICeHUH IIOJIO)KEHUH  HACTOAIEro  AJMHUHUCTPAaTHBHOIO  PETVIAMEHTa,
HOpPMaTHBHBIX IPaBOBBIX akTOB CaMapckoif 001acTh ¥ HOPMAaTHUBHBIX NIPaBOBBIX
AKTOB OpraHOB MECTHOro caMOyIIpaBleHHsi ropojackoro oxpyra Camapa u
Camapckoro  BHYTPUTOPOJACKOro  paioHa ropojackoro okxpyra Camapa
OCYILECTBJISIETCSl  IPUBIEYEHHE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHH € 3aKOHOJATeNbCTBOM Pocculickoi Menepanuu.

[lepcoHanpHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3@ IPaBUJIBHOCTH U
CBOEBPEMEHHOCTh IPUHATHS peLIeHus O ImpenocraBieHud (00 oTkasze B
NpeJIOCTaBIeHNH) MYHHUIUIANBHOH YCIYTM 3aKpeIuiseTcss B HMX JODKHOCTHBIX
periaMeHTax B COOTBETCTBHH C TpeOOBaHHSIMU 3aKOHOJATEIbCTBA.
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26. TpeOoBanus K MOPAAKY ¥ (popMaM KOHTPOJIA 32 MPeI0CTABICHHEM
MYHHIHNAJbHOMH YCJIYTH, B TOM YHCJ/Ie €O CTOPOHBI IPaskaaH, HX
00beAHHEHHH W OpraHuU3aLuH

26.1. I'paxnane, ux oOBeAMHEHMSI M OpPraHMU3ALMKM HMMEIOT IIPaBO
OCYLIECTBIATH KOHTPONE 3a IIPeJOCTaBIEHHEM MYHUIUNAIBHOM YCIYTH INyTeM
HoJay4eHHs] HHHOPMALMK O XOJe NPEeI0CTaBIeHNs MyHUIIUNIAIBHON YCIIyTH, B TOM
qucIIe 0 CPOKax 3aBeplLISHUs aIMUHUCTPATUBHEIX Iponeayp (IeHCcTBHi).

['paxane, uX 0ObeAUHEHHUS U OpraHU3alMH TAKKe HMEIOT IIPaBo:

a)  HalpaBJIATh 3aMEYaHUs U NPEJUI0KEHNUS 110 YIYUIIEHUIO JOCTYIIHOCTH
M KayecTBa IPeJOCTaBIeHNs MYHUIUIIAIbHOMN YCIyTH;

6) BHOCUTH IPEUIOKEHUS O MePax 10 YCTPAHEHUIO HapyLIEHHUH HACTOAILETO
AIMUHHUCTPATUBHOI'O pErilaMeHTa.

26.2. JIOMKHOCTHBIE NI YIOJHOMOYEHHOIO OpraHa IIpUHHMAOT MEphI K
MpeKpalleHui0 AOMYIIeHHBIX HapylUeHWH, yCTpaHsIOT I[PUYHHBI M YCIIOBUS,
CIOCOOCTBYIOIIME COBEPIIICHUIO HAPYLLICHHH.

HNudopMmarust 0 pe3ynbraTaX pacCMOTPEHHs 3aMeYaHWM W IPeIOKeHHH
rpaxkaad, MX OOBEJUHEHHM W OpraHu3alyil NOOBOJUTCS [0 CBENEHHs JIHII,
HANpaBUBIINX 3TH 3aMEYaHHs U IPEIOKEHHS.

Paznen V. locyneOubiii (BHecyaeOHbIH) MOPSAA0K 00:Ka10BAHHS PELIEHHH U
neiicTBHil (0e3aelicTBHS) OpraHa, npeaocTaB/IsIIEero MyHHIHNAIbLHY IO
YCJIYTY, a2 TaKKe HX J0JIKHOCTHBIX JIHIY
27. IlpaBo 3asiBHTe/Is1 HA 00:KAJI0BAHHE

27.1. 3asgBUTENs UMEET NIPABO Ha O00’KaJOBaHUE pelleHus U (WIn) JAeHCTBUH
(Ge3meiicTBHUS) YIIOJTHOMOUYEHHOI'O OpraHa, JODKHOCTHBIX JIMI[ YIOJTHOMOYEHHOTO
opraHa, MyHHULMIIAIBHEIX CIy’KaIllMX, MHOrO(QYHKIMOHAILHOIO LIEHTPa, a TaKKe
paboTHHKA MHOTO(YHKIHOHAIBHOTO I[eHTpa  IIpH Npe0CTaBIeHIH
MYHHIMIIAIBHOM YCIyTH B focyne6HOM (BHecyneOHOM) Iopsjike (fanee-xanoba).

28. Oprasbl MeCTHOI0 caMOyNpaBJ/eHHsl, OPraHH3AIHH H
YIOJHOMOYEHHbIE HA PACCMOTPEHHE Ka100b1 JHIA, KOTOPLIM MOXKeET ObIThH
HANpPABJIEHA JKa/100a 3asiBUTe/IsI B 1ocyAe0HOM (BHecy1e0HOM) mopsiaKe

28.1. B mocyne6HoM (BHecyaeGHOM) MOpsiIKe 3asiBUTENb (IPEICTaBUTEIND)
BIIpaBe 00paTUTHCS C XKanoboi B MHCbMEHHON (opMe Ha OyMaKHOM HOCHUTEJE HITH
B 2JIEKTPOHHOH (popme:

a) B YIOJHOMOYEHHBI OpraH - Ha pelleHre M (WIKM) JeHCTBHS
(Ge3neiicTBHE) JODKHOCTHOTO JIUIA, PYKOBOAUTENS CTPYKTYPHOTO MOJpa3ieIeHHs
YIOJHOMOYEHHOrO  OpraHa, Ha peumleHde H  JefictBus  (OeszeicTBue)
YIIOJTHOMOYEHHOI'0 OpraHa, PyKOBOAUTENS YIIOJIHOMOYEHHOI'O OpraHa;

6) B BBILIECTOSIIMI OpraH Ha peuieHue W (Win) JelicTBus (Oe3nercTBHE)
JNO/DKHOCTHOTO — JIMLa,  PYKOBOAMTENs  CTPYKTYPHOIO  IIOJpa3IesieHHs
YIIOJIHOMOYEHHOTI'0 OpraHa;
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B) K DPYKOBOAMTEIO MHOTO(YHKIIMOHAJILHOTO IEHTPAa - Ha pEIICHHUS H
neiictBus (Oe3neiicTere) paboTHHKA MHOMO(YHKIMOHAIBHOTO LIEHTPA;

I) K Yy4YpeOuTenr0 MHOTO(QYHKIHMOHAJIBHOTO LEHTpa - Ha pelleHue Hu
nerictBus (6e3neicTBre) MHOIOQYHKIIMOHATBHOIO LEHTpA.

B  yHOJNHOMOYEHHOM oOpraHe, MHOTO(QYHKIMOHAIBHOM LEHTpE, Y
yUYpeIUuTeNsT MHOTO(QYHKIHOHATBFHOTO LEHTPa OIPEeNIOTC YIIOTHOMOYEHHEIE
Ha pacCMOTpEHHE JKanob JOIKHOCTHEIE JTHIIA.

29. Cnoco0b1 HHGOPMUPOBAHHS 3asiBUTEIeH 0 MOPsSiAKe MOJAYH H
paccMOTpeHHs KaJ100b1, B TOM YHCJIe ¢ HenoJb3oBanneM Eqnnoro noprana
rocyAapcTBeHHBIX H MYHHIHNAAbHBIX YCJayr (pyHKUMH)

29.1. Uudopmanuss O MOpsAAKe TMOAAYM M PACCMOTPEHHUs HKaloObl
pa3Mmemnaercs Ha WHQOPMALIMOHHBIX CTEHAAaX B MeCTax IpedoCTaBIeHHUs
MYHULUIIAIBHON YCIIyTH, Ha caliTe ynonHoMoueHHoro oprasa, EIII'Y, a Takxke
IPeoCTaBIIseTCs B YCTHOM Gopme o TenedoHy U (MIIKM) Ha JUYHOM Ipreme Jubo
B THCEMEHHOH (opMe IOYTOBEIM OTIpaBIEHHEM IO afapecy, YKa3aHHOMY
3asBHTEJIEM (IIpeACTaBUTEIIEM ).

30. IlepeyeHbr HOpPMATHBHBIX NPABOBLIX AKTOB, Pery/JIHPYIOLIHX
nopsizok gocyaedHoro (BHecyaeOHOro) o0xaioBanus JeHcTBHI (Oe3aeiicTBHA)
H (MJIH) pelueHH i, MIPUHATHIX (0CyLIeCTB/JIEHHbIX) B X0/1e NPe10CTaB/IeHHS
MYHHIHIAJIBHOH yCIyTH

30.1. Tlopsimox mocynebHOro (BHecyneOHOro) oOXKalnoBaHUS pELICHUN U
nerictBuil  (0e3mMeMCTBUS)  YMOJIHOMOYEHHOIO OpraHa, IHpeJOCTaBIISIOLIErO
MYHUIIUIIATIBHYIO YCIYTY, a TAK)XKe €r0 JOJDKHOCTHBIX JIML] PeryJIUpyeTcs:

- MepepanpHbM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IIpeIoCTaBIeHUs TOCYAaPCTBEHHBIX U MyHHULIMIAIBHBIX YCIYT»;

- noctaHoBneHueM [IpaButensctBa Poccuiickoit @enepanuu ot 20.11.2012
Nell198 «O denepanbHOM rocygapCcTBeHHOM WH(GOPMAIMOHHOW CHCTEME,
obecreynBarome mpormecc gocyaebHoro (BHecyneOHOro) obkanoBaHus peleHui
U peiictBuid  (Oe3neHCTBHUS),  COBEPILUEHHBIX  [PH  IIPEIOCTABICHHUH
roCyIapCTBEHHBIX U MYHULIUIIAIBHBIX YCILYI).

Pa3nen VI. OcoGeHHOCTH BBINOJHEHHS aAMHHHCTPATHBHBIX POLEAYP
(meiicTBHI) B MHOrO()YHKIHOHAIbHBIX HEHTPaX NMpeJocTaB/JIeHHs
rocyJapcTBeHHBbIX H MYHHIHNIAJIbHBIX YCJIYT

31. UcyepnpiBalomuii nepeyedb aAIMHHHCTPATHBHbIX NPoUeaypP
(meficTBHIi) NpH NMpeJ0CTABJIEHHH MYHHIIHNIAJIBHOH YCIYIH, BHINOJIHSIEMBIX
MHOIo()yHKUHOHAJIbHbIMH LEeHTPAMH

31.1 MHoropyHKIHOHAIBHBINA LIEHTP OCYIIECTBIISIET:
a)  WHOOPMUpPOBAHME  3asdBUTEJEH O TOPSAAKE  [PEIOCTABICHHUS
MYHHUIUIIAIEHON YCIYTH B MHOTO(YHKIMOHATIBHOM IIEHTpe, 10 MHBIM BOIpOCaM,
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CBA3aHHBIM C  IPEJOCTABICHWEM  MYHULHUIAIBHOM  YCIYTH, a TaKxke
KOHCYJIbTHPOBaHHE 3asBUTENECH O TIOpSIKe MPEHOCTABICHUS MYHHIMIIAIBHOM
YCIYT'¥ B MHOTO(YHKIIMOHAJIEHOM IIEHTpE;

0)  BbIa4y 3asBUTENIO pe3yJbTaTa IMPeJOCTABICHUS MYHHUIIMIIAILHOM
yCIIyrd, Ha OyMaXXHOM HOCHUTElNe, NOATBEPKAAILIMX COJAEPKAHHUE SJIEKTPOHHBIX
JOKYMEHTOB, HaIlpaBJI€HHBIX B MHOTO(QYHKIIMOHAJBHBEIA LIEHTP IO pe3yjbTaTaM
MpeIoCTaBIeHHs] MyHHULIUTIATBHON YCIYTH, a TaK)Ke BblIava JOKYMEHTOB, BKIHOYAas
cocTaBlieHHe Ha OyMaKHOM HOCHTEJIe M 3aBEPEHHUE BEIITUCOK M3 MHPOPMAaIMOHHBIX
CHCTEM OPraHOB, IPEOCTABIAIOIIUX IOCYJapCTBEHHBIX (MYHUIUIIATBHBIX) YCIIYT;

B) UHBIE TIPOLEAYPBl W JeHCTBHUS, NpenycMmoTpeHHble DenepalbHBIM
3akoHoM ot 27.07.2010 Ne 210-®3 «OO6 opraHuzauyy IpeAoCTaBIEHUS
rOCyJIapCTBEHHBIX U MyHULIMIIATBHBIX YCIyT».

B cooreerctBuM ¢ 4actho 1.1 craten 16 @emepasbHOrO 3aKkoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aly IPeNOCTaBIEHHS TOCYJApPCTBEHHBIX U
MYHHUIUATBHBIX yCIIyD» U1 peanu3alnuu CBOHX GyHKIHH
MHOroGyHKIIMOHAJIbHEIE LEHTPHI BIIpaBe IIPUBJIEKaTh MHbIE OpraHU3aLMH.

32. UudopmupoBaHHe 3asiBUTEIeH

32.1. MudopmupoBaHue 3asBUTENs MHOIO(QYHKLIMOHAIBHBIMU LEHTPaMU
OCYLIECTBISETCS CIeAYIOIUMH CIIocOo0aMu:

a)  TIOCPEICTBOM IIPHUBIEUEHHS CPEACTB MacCOBOM MH(MOPMALIMH, a TAKKe
myTeM pa3MelleHust UHGopMaluu Ha oQUIMATBHEIX caliTaX U HH(OPMalMOHHBIX
CTeHJaX MHOTO(GYHKIMOHAIBHEIX LIEHTPOB;

0) 1mpu obpallleHUH 3asBUTENS B MHOIMO(YHKIHMOHAIBHBIN LIEHTP JIMYHO,
1o TenedOoHy, IMOCPEICTBOM IIOYTOBBIX OTIPABJIEHHH, JUOO IO 3JIEKTPOHHOM
TIoYTe.

[lpu nuvHOM oOOpameHud pabOTHUK MHOTIO(QYHKIMOHAIBHOTO ILIEHTpa
noapo6Ho HHGOPMUpPYET 3asBUTENEH IO HHTEPECYIOIIMM MX BOIpOCaM B
BEXJIMBOH KOPPEKTHOH (opMe ¢ UCIOIb30BaHUEM O(ULHAAIBHO-AEIOBOrO CTHIIA
peun. PekoMeHayeMOe BpeMs IIpeoCTaBIeHUI KOHCYIbTalluu-He 6oee 1 SMHUHYT,
BpeMsi O)XKHIaHHS B OYepend B CeKTope HH(MOPMUpPOBaHUA MOJIS IOTy4eHHUS
HH()OPMAIMH O MYHUIMIIANBHEIX YCIYraxX He MOXKET IIPEeBBIIAaTh 15 MUHYT.

Oteer Ha TenehOHHBIH 3BOHOK JOJDKEH HAYMHATBCS C HH(OpPMALUU O
HA¥MEHOBAaHMH OpraHu3aliy, GaMHIHH, HMEeHH, OT4ecTBeé M JOJDKHOCTH
paboTHHKA MHOTO(YHKIMOHAIBHOTO LEHTpa, NPUHIBLIEro Tele(OHHbIH 3BOHOK.
WuauByuayaibHOe YCTHOE KOHCYJbTHpPOBaHHME IIpU OOpallleHHH 3asBUTENS 110
TenedoHy paGOTHUK MHOTO(YHKIMOHATIEHOTO LIEHTpa ocyIuecTsiseT He Oomnee 10
MHHYT.

B citydae ecii 1S IOATOTOBKU OTBETa TpedyeTcs 6oiee NpoAoKUTEIbHOE
BpeMs, pabOTHHK  MHOTOQYHKIIMOHAIBHOIO  LEHTPa,  OCYIIECTBIIAIOIINNA
WHIUBUYAILHOE YCTHOE KOHCYJIBTHPOBAHUE IO Tele()OHY, MOXKET NPEeATOKUTH
3asIBUTEJIIO:

a) H3II0KHUTh OOpallleHHe B IMUCBMEHHOH (opMe (OTBET HalpaBiIseTcs
3asBUTEIII0 B COOTBETCTBHH CO CITOCOOOM, YKa3aHHBIM B 0OpallleHuH);
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0)  Ha3HAYUTH APYroe BpeMs Ui KOHCYJIbTaIHH.

IIpy KOHCYJIBTHPOBAaHMH 110 MHCHMEHHBIM OOpallleHUsM 3asBUTENEH OTBET
HaIpaBliseTcs B MUCBMEHHOM BHZIE B CpOK He mo3iaHee 30 KaleHIApHBIX OHEH ¢
MOMEHTa perHcTpaluy obpaieHus B GopMe 3JIEKTPOHHOTO JOKYMEHTA [0 aipecy
SJIEKTPOHHOM  TIOYTHI, yKa3aHHOMY B  OOpalleHHH, IMOCTYNHBIIEM B
MHOTOMYHKIIHOHANGHEIH IEHTp B (OpMe 3JIeKTPOHHOTO JIOKYMEHTa, ¥ B
IIMUCbMEHHOM (opMe [0 IMOYTOBOMY ajpecy, YyKa3aHHOMY B OOpalleHHH,
IIOCTYIMBILEM B MHOTO(YHKIMOHANBHBIN LIEHTpP B MHCEMEHHOM (hopMme.

33. Beigaua 3asiBUTEJII0 pe3yJibTaTa NpeJocTaBjeHHs
MYHHUHNAJIBHOH YCJIYrH

33.1. Ilpy Hamuyuu B 3asiBIEHHHM O MPEIOCTABICHHMH MYyHHULUIAIBHOM
YyCIyTM  yKa3aHHs O BblAade pe3y/lbTaTOB  OKa3aHWs YCIYI'M  4depes
MHOTO()YHKIIMOHAIBHBIA LEHTpP, YIOJHOMOYEHHBIH OpraH nepeaaeT JOKYMEHTHl B
MHOTO(GYHKIMOHANBHBIA ~IIEHTp JUI  MOCTHEIyIOIIed BBINAYM  3aSBHUTENIO
(mpexncTaBUTENO)  CIOCOOOM, COIVIACHO — 3aK/IIOYEHHBIM  COTJIAIEHUSM O
B3aMMOMEMCTBUM  3aKJIIOYEHHBIM MEXIy YIOJHOMOYEHHBIM OpraHoM H
MHOTO()YHKITHOHATIBHEIM I[EHTPOM B MOPSIKE, YTBEPIXKIEHHOM IIOCTAHOBJICHHEM
[MpaBurenscTBa  Poccuiickoit ~ @enepaumu ot  27.09.2011 Ne 797
«O B3aMMO/IeACTBUN MEXITY MHOTO(YHKIIUOHATBHBIMU LEHTpaMHu
TIPeIOCTABIEHNsI TOCYJAPCTBEHHBIX U MyHHLHMIAIBHBIX YCIYr U (elepalbHbIMU
OpraHaM¥ MCIIOJIHUTEIBHON BIIACTH, OpraHaMK I'OCyJapCTBEHHBIX BHEOHOKETHBIX
(boH10B, OpraHamM# rocyapcTBEHHOH BiacTH cyopexToB Poccuiickoi ®enepanum,
opraHamM# MeCTHOTO CaMOYIIPaBIEHU.

[Topsiiok ¥ CPOKH Iepeavl YIOJTHOMOYEHHBIM OpraHOM TaKUX JOKYMEHTOB
B MHOTOQYHKIMOHAJIBHBIM  LEHTP  ONpejesioTcs  COIVIAlEHHeM O
B3aUMOJICHCTBUH.

33.2. Ilpuem 3asBUTEeNed [N BBIAAYM JOKYMEHTOB, SIBISIOLIMXCS
pE3yNBTATOM MYHHIMIIATBHON YCIYI'H, B IOPSOKE OYEPEAHOCTH IIPH IOIyYEHHH
HOMEPHOTO TallOHA W3 TepMUHANa DIIEKTPOHHON OdYepe/id, COOTBETCTBYIOLIETO
1enu oOpalueHus, 100 110 MpeaBapUTEIbHON 3aIIUCH.

PaGoTHUK MHOTO(YHKIHOHAJIBHOTO LEHTPa OCYILECTBISET CleIyrolIue
NEeUCTBUSL:

a)  yCTaHAaBJIMBAaeT JHWYHOCTh 3asBUTENsl HAa OCHOBAaHHH JOKYMEHTa,
yIOCTOBEPSIONIEr0 JIMYHOCTh B COOTBETCTBHU C 3aKOHOATENbCTBOM Poccuiickoii
Denepannu;

6) TpoBepseT IOJHOMOYMS [PEACTaBUTENs 3asBUTeNs (B clIydae
oOpalleHuUsI IPeICTABUTENS 3asBUTENS);

B)  OmpeleNseT CTaTyC HCIONHEeHus 3asBienus 3assurend B [ C;

r)  pacredvaThbIBaeT pe3yNbTaT IPEeJOCTABICHHS MYyHHLUIAILHON YCIyrH
B BHJIE SK3EMILISPA SIEKTPOHHOTO TOKYMeHTa Ha OyMa)XHOM HOCHUTEIIE,

)  3aBepseT OK3eMIULIp OJJEeKTPOHHOTO JOKyMEHTa Ha OyMaXHOM
HOCUTENIE C HCIIOJb30BAHMEM [€YaTd MHOTO(QYHKIHOHATLHOTO IeHTpa (B
peyCMOTPEHHBIX HOPMATUBHBIMU TIPaBOBBIMU akTamMu Pocculickoit Deneparuu
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clyyasx-edaTd ¢ u3o0paxenuem ['ocymapctBeHHoro repba Poccuiickoi
Denepauun);

C) BBIAAET MOKYMEHTHI 3asBUTENIO, IPH HEOOXOJMMOCTH 3alpalidBaeTr y
3asBUTENIS TIOIIMCH 33 KaX[blii BEII@HHBIN JJOKYMEHT;

’K)  3ampalldBaeT COIJIache 3asBUTENsd Ha ydacTHEe B CMC-OMpoce I
OIIEHKH KayeCTBa IPEIOCTABICHHBIX YCIYT MHOTOQYHKIIMOHAIBHBIM LIEHTPOM.
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[TPUJIOXEHHME Ne 1
K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY
MpeIOCTaBIeHHS MyHHIMITATBHOM yCIIyTH
«Br11aya paspeleHuii Ha IpaBo BEIPYyOKU
3eJIEHBIX HaCaKIeHUN»

PaspeliieHne Ha IPaBo BHIPYOKH 3€IE€HBIX HACAKACHUH OT AIMAHUCTPALIH
CamapcKoro BHYTPHIOPOJCKOTO palioHa ropojckoro okpyra Camapa
Ne oT

Komy

(hamunus, ums, oTYeCTBO -INd Tpaxaad u MI1,

WIH MMONTHOE€ HAUMEHOBAHUE OpPraHHU3aIiy - U1 OPUAHYECKHUX J'IHII)

Kyna

(no4TOBBIA HHOEKC U ajpec, aapec IeKTPOHHOH TMOYTHI)

[To pe3y/npTaTaM pacCMOTPEHMS 3asBICHUA , YyBEJOMIsleM O IIPEJOCTaBICHHH
paspelLleHus Ha IPaBo BHIPYOKM 3€NEeHbIX HACAKIECHUH Ha 3eMEJBHOM yYacTKe ¢

KagacTpOBBIM HOMEPOM 1o agpecy:

Ha CPOK 10

OcHoBaHue: (YKa3bIBAIOTCS MOAMYHKTHI MyHKTa 1.2. AIMHHHCTPaTHBHOTO
perjaMeHTa)

HpHHO}KeHHeZ cxeMa y4yacTKka ¢ HaHeCeHHEM 3€JICHBIX Haca}KﬂeHHﬁ,

TIOZIJIEXKAIIIX BEIPYOKe.

(ykazaHue JODKHOCTH) (rojHcs) (pacumbpoBKa NOAIHCH)
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[TPUJIOKEHHME Ne 2
K AIMUHUCTPATUBHOMY PETJIaMEHTY
IIpe0CTaBIeHHs] MyHHLMIIATBHOU YCIYTH
«Bplaya paspelieHuii Ha IpaBo BEIPYOKH
3eJIeHBIX HACaXICHUN

Otka3 B Bblaue Paspelienys Ha PaBo BEIPYOKH 3€NEHbIX HACAKACHUH OT
AnvusrcTpanui CaMapcKoro BHyTPUTOPOICKOTO paioHa
ropozckoro okpyra Camapa Ne oT

Komy

(amunns, HMA, OTHECTBO - rpaxkaaH u MUI1,

WIM TIOJIHOE HAMMEHOBAaHHE OpPraHHu3alvy - UIA FOPHIHICCKHX JlI/ILl)

Kyna

(IOYTOBBIN MHEKC U aJipec, aZIPeC HEKTPOHHOH MOUTEI)

ITo pe3ysbTaTaM paCCMOTPEHUS 3asBICHUA , YBEAOMIIIEM o0 oTkase B
IIPe/IOCTABIEHUY DAa3pelieHHs Ha IPaBoO BBIPYOKH 3€JICHBIX HACaKIAEHUH Ha

3eMEeNBHOM y4acTKe C KaJaCTPOBBIM HOMEPOM o ajapecy:

OcHoBanue: (YKa3plBalOTCS MOMIYHKTHI MyHKTa 11 AJMHHHUCTPaTHBHOIO
periamMeHTa)

(yxasaHue JOKHOCTH) (TToIHCE) (pacmdpoBKa MOAMHCH)
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ITPUJIOXKEHHME Ne 3

K AIMUHUCTPaTUBHOMY perIaMeHTy
[IpEIOCTaBIIEHUS] MyHULUITAJIbHOHN YCIIyIU
«Br1naya paspeleHui Ha paBo BEIPYOKH
3eJIeHBIX HacaKJIeHUI»

Pemenue 06 0Tka3e B mpueMe JOKyMEHTOB, HEOOXOIUMBIX IS IPeIOCTaBICHUS
YCITyTH

Komy

(pamunus, ¥Ms, oTIeCTBO -4 rpaxaad u MII,

WIH I0JITHO€ HAMMEHOBAHUE OpraHru3alu - A OPHIHICCKHUX JIHLI)

Kyna

(MOYTOBBIM HHAEKC W aApec, aipec MMEKTPOHHON MOYTHI)

ITo pe3ynbpTaTaM pacCMOTPEHHUS 3asBJI€HHMS 10 yciuyre «Beigada paspelieHus
Ha TPaBO BEIPYOKH 3€JI€HBIX HACAKAECHHIA» OT U TNPUIOKEHHBIX K
HEMY JOKYMEHTOB, OPraHOM, YIOJHOMOYEHHBIM Ha INPEIOCTaBICHHE YCIYTH,
NpUHATO pelleHHe 00 OTKase B MpHEME JAOKYMEHTOB IO  CIIEAYIOMIUM

OCHOBAHMAM: (YKEBBIBEHOTCH OCHOBaHHA, IPEAyCMOTPCHHLIC

myHKkToM 10 AZMUHUCTPATUBHOTO PETJIAMEHTA).

VKa3aHHBI OTKa3 He IpensTCTBYyeT BaM IOBTOPHO OOpaTtuThCsl B
Amvusuctpanuio CamMapckoro BHYTPHIOPOACKOTO paioHa TOpOJICKOTO OKpyra
Camapa ¢ 3asiBI€HHEM O IIPeJOCTaBIECHHHU YCJIYI'H TOCIe YCTPAaHEHHS YKa3aHHBIX
HapyLIEHUH.

JlaHHBI OTKa3 MOXeT ObITh 00XaJoBaH B JOCYHNeOHOM MOPSIKe MyTeM
HanpaBJeHUs Kano0bl B OpraH, yIOJIHOMOYEHHbIH Ha NPENOCTaBIeHUE YCIyTH, a

TaKXKe B CyZeOHOM IOPSIKE.

(ykazaHue JOJIKHOCTH) (moAmucs) (pacirr)poBKa MOITHUCH)




